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ARTICLE |
RECOGNITION

1.0 The Unit: Pursuant to applicable Célifomia' statutes and
regulations, - UTLA has been certified as the exclusive representative for the
following employees of the District:

Included: Certificated employees, except those excluded in Section
1.1, who are in the broad classification of Teachef; Instructor; Teacher Librarian;
Counselor; Adviser, Audiologist; Audiometrisi; Hygienist; Non-classroom
Assignment, Preparation Table; Non-school Assignment, Preparation Table;
Nurse; Optometrist; Psychologist; Social Worker, Teacher-Adviser; Teacher-

Counselor; Therapist; or Driver Safety Instructor, including but not limited to:

Job Number Job Title
1 13200827 Adult Resource Adviser, Non-School Assignment
L Adult Resource Adviser, ROC/ROP School
13200828 Assignment
13200826 Adult Resource Adviser, School Assignment
11100805 Adult Teacher, Academic Instruction
11100804 Adult Teacher, Adults with Disabilities
12200864 Adult Teacher, Counselor
11200806 Adult Teacher, Day-to-Day Substitute
11100803 Aduit Teacher, English as a Second Language
11100808 Adult Teacher, Parenting and Family Life
11100809 Adult Teacher, Program for Older Adulis
11100838 Aduli Teacher, Public or Private Confract
11100777 Arts Education Ifinerant Teacher
19100486 Assistive Technology Assessor
11100830 -Career Technical Education Teacher
19100704 Categorical Program Adviser
12300564 Clinical Psychologist
19100787 Consulting Teacher, PAR Program, Full-Time
19100786 Consulting Teacher, PAR Program, Part-time
12100589 Coordinating Field Librarian
12100588 Coordinating Librarian
Coordinating Officer, JROTC (Junior Reserve

13400860 Officers’ Training Corps) Programs
12300473 Coordinating School Audiometrist
12300484 Coordinating School Therapist

12200502 Counselor, Elementary School
12200506 Counselor, Least Restrictive Environment
12200543 Counselor, Pupil Services and Attendance
12200533 Counselor, Secondary School
12300476 Educational Audiologist
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Job Number | Job Title
11100731 Elementary Teacher
11200762 Elementary Teacher, Day-to-Day Substitute
11100921 Extended ac!uAs;nment Hor
19100710 | I pport F
11100853 1 nstructlonal Coach, Early Childhood Special
_Education
11100843 Instructional Coach, Eiementary
[ 11100856 Instructional Coach, K-12 Special Education
11100846 lnstructlonal Coach, Secondary
13200469 Instructional Technology Applications Facilitator
11100840 gg:pr;c):tor JROTC (Junlor Reserve Officers’ Training
11100833 Night Continuation High School Teacher
19100716 Non-Classroom Assignment, Special Education
Teacher Salary Table
19100706 Non-Classroom Assignment, Teacher Salary Table
13200717 ‘Non-School Assignment. Special Education Teacher
Salary Table
13200707 Non-School Assignmeni, Teacher Salary Table
‘ Non-School Assignment, Teacher Salary Table, No
13400705 - Differential '
12300460 Nurse Practitioner
12300463 Nurse Practltloner, Employee Health Services
Orgariization Facilitator, Student Mental Health and
12300446 ‘| Wellness Services
11100858 Qrientation and Mobility Instructor
12200569 Psychiatric Social Worker
11100829 Regional Occupational Contract (ROC) Teacher
12300472 School Audiometrist
12300461 School Nurse
12300464 School Nurse, Day-to-Day Substitute
12300481 School Occupational Therapist, Special Education
12300490 School Optometrist
12300479 School Physical Therapist, Special Education
12200511 School Psychologist
12300526 School Recreation Therapist, Special Education
11100736 Secondary Teacher
11200763 Secondary Teacher, Day-to-Day Substitute
12300474 Senior Educational Audiologist
11100841 Senior Instructor, JROTC (Junior Reserve Officers’
Training Corps)
12300482 Senior School Recreation Therapist
12300483 Senior School Therapist
11100740 Special Education Teacher
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Job Number | Job Title
11100740 Special Education Teacher
11100741 Special Education Teacher, Moderaie to Severe
Disabilities
11100790 Special Education Teacher, Resource Specialist
Program
11100757 Special Education Teacher, Transition Services
19100555 Speech and Language Pathologist
12100591 Teacher Librarian
11100778 Teacher, Adapied Physical Education, K-12
11100781 Teacher, Categorical Limited Contract
11107043 Teacher, Early Childhood Education
: Teacher, Early Childhood Education, Day-to-Day
11207046 Substitute
11100782 Teacher, Home School
11100792 Teacher, Home School, Special Education
11200765 Teacher, K-12, Day-to-Day Substitute
1 11200766 | Teacher, K-12, Substitute Residency Rate
11100753 Teacher, Mathematics, Foundational
11100797 Teacher, Special Assighment
13200500 Temporary Adviser, Special Services Salary Table
11100700 Temporary Assignment, Non-public Schools Teacher
19100780 Temporary Resource Teacher
13400576 Transition Teacher Coordinator
13200445 Work Experience Advisor
1.1  Excluded: All day-to-day subsiitutes who were paid for fewer

than 100 days during the preceding school year; all part-time adult education
teachers, including ROC/ROP and specially-funded adult education teachers, who
are assigned for fewer than ten hours per week; all other certificated classifications
not referred to in Section 1.0, including those in the classification or status of Chest
Specialist, Counseling Assistant, Psychiatrist, School Dentist, School Physician
and Teacher Assistant; all classified personnel; all unclassified personnei; all
supervisory personnel; and all management and confidential employees as
designated by the Board of Education.

2.0 Changes to the Unit: The parties agree thai this represents
the appropriate unit. It may be revised only by mutual agreement or by a Public
Empioyment Relations Board unit clarification decision, but it is agreed that the
parties may file for a unit clarification proceeding involving this unit only when the
District creates new ciassifications or substantially changes the responsibilities of
an existing classification. Alleged violations of this Article are not subject to the
grievance and arbitration procedures of Article V.
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3.0 '"Emplovee" Defined: Unless the context clearly indicates
otherwise, the terms "employee” or “"employees” will normally be used in this
Agreement to indicate persons who are included within the above unit, and the
term "personnel" will normally be used in a broader sense to include employees
as defined above plus all other persons utilized by the District to provide
services.
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LOS ANGELES UNIFIED SCHOOL DISTRICT-UNITED TEACHERS LOS ANGELES
TENTATIVE AGREEMENT
2025-2027
This Tentative Agreement is made and entered into this 11th day of April, 2026 by and between
the Board of Education of the Los Angeles Unified School District (“District”) and United Teachers
Los Angeles {(UTLA}. The District and UTLA have met and negotiated in good faith and have
completed their negotiations for this 2025-2027 Agreement. This Agreement is the successor to
the parties’ 2022-2025 Agreement and is the final resolution to all matters associated with that
Agreement. The parties hereby agree as follows:

A. All articles and provisions of the parties’ 2022-2025 Agreement, together with previous
amendments, supplements, MOUs and Sideletters are to be combined with the terms of
this Agreement to form the 2025-2027 Agreement. The parties’ will develop appropriate

non-substantive language corrections to combine the above documents with this
Agreement.

B. Additional agreements:
1. Article | — Recognition
Article IV- UTLA Rights ‘ _
Articie iX - Hours, Duties and Work Year
Article IX-A — Assignments
Article Xl — Transfers
Article XI-B — Multilingual and Multicultural Programs
- Article Xll — Leaves and Absences
Article XII-A — Attendance Incentive
Article XIli — Granting of Probationary Contracts, Reduction in Force,
Reassignment, Resignation/Reinstatement and Subcontracting
10. Article Xiti-A — Use and Impact of Advanced Technology
11. Article XIV — Salaries :
12. Article XVI — Health and Welfare
13. Article XVIIl -~ Class Size
14. Article XXi — Adult and Career Education -
15. Article XXl — Special Education
16. Article XX!Ii ~ Early Education
17. Article XXV-B Black Student Achievement Plan (BSAP)
18. Article XXV-C Community Schools -
19. Article XXIX — Charter Co-Location’
20. Article XXX — Special Committees
21, Article XXXI - Working Conditions
22, Article XXXl — Term of Agreement
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23. MOU Black Student Achievement Plan (BSAP)

24. MOU California State Preschool Programs

25. MOU Community Schools

26. MOU Educational Options —~ Support for Students

. 27. MOU Housing Support

28. MOU Inclusive Practices

29. MOU Restructuring Service Delivery ~ Special Day Programs
30. MOU Special Education Initial Assessments

31. MOU Suppart for Immigrant Students and Families.

32. MOU TK-12 Virtual Academy

33. MOU Student Support Staffing

34. MOU Elementary Arts

35. MOU ltinerant A55|gnments Dlspute Resolutlon Pilot

LAUSD-UTLA TENTATIVE AGREEMENTS 2025-2027

C. As part‘of the parties’ overall agreement for a successor collective bargaining agreement,
the parties agree to withdraw and/or dismiss, as applicable, with prejudice listed

36. Article V — Grievance Procedures

37. Article Viil - Small Learning Communities

38. Article IX-B — Professional Development

39. Article IX-D - Temporary Reassignments

40. Article X — Education Development, Support and Evaluation
41. Article X-A — Discipline | ‘
42. Article XI-A - Urban Classroom Teacher Program

43. Article XII-B — Charter Schools

44. Article XIX — Substitute Employees »

45. Article XX — Summer School / Intervention

46. Article XXIV - Student Discipline, Legal Support and Property
47. Article XXV — Academic Freedom and Responsibility

48, Article XXV-A- Instructional Committees

49. Article XXVl — Shared Decision Making and School Based Management

50. Article XXVIII — Safety

51. Article XXVIlI-A- Emergency Circumstances/School Closures
52. MOU Autonomous Schools

53. MOU Healthy Green Public Schools

54. MOU Support for LGBTQIA+ Students and Staff

55. MOU Opportunities for Professional Growth

56. MOU Infant and Early Education



grievances and any and all pending PERB charges/complaints, including but not limited
to:
1. PERB Case No. LA-CE-7068-E
' 2. PERB Case No. LA-CE-7059-E
3. PERB Case No. LA-CE-6963-E

The parties agree to, as applicable, withdraw and/or dismiss all such matters within three
days of the full ratification of the parties’ successor collective bargaining agreement.

D. Term of Azreement: This Agreement shall be for the term of two (2} years, 2025-2027. It
shall become effective upon final Board adoption and ratification by UTLA members,
excepting those provisions which specify that they are to be made effective at a different
date. This Agreement shall remain in full force and effect, pursuant to its terms, to and
including June 30, 2027, and thereafter shall remain in effect on a day-to-day basis until
terminated by either party upon ten (10) days’ written notice.

The District will make every effort to pay all negotiated increases as soon as possible following
adoption by the Board of Education. Any retroactive salary payment under this agreement is to
be issued on September 5, 2026.

This Agreement is subject to ratification by the UTLA membership and to final adoption by the
LAUSD Board of Education.

Date of Agreement: j K‘Q‘ Vi \ !2’1 LI o

Los Angeles Unified School District United Teachers Los Angeles

- oy, _Cromp [ ey
HAUSD Representative. UTLA ﬂapresentative

Adopted by the Board of Education on , 2026.

By:

Scott M. Schmerelson
Board President
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ARTICLE IV

UTLA RIGHTS

1.0 Access: Any authorized UTLA representative shall have the
right of reasonable access to District facilities, including teacher mailboxes, for
the purpose of contacting employees and transacting UTLA matters. Upon
arriving at a work site, the representative shall first repori to the office of the site
administrator and state the intended purpose and length of visit. The
representative may contact employees during duty free lunch periods, before and
after employees’ hours of service or when the employee is not engaged in duties.
The representatives shall not interrupt any employee's duties or assignments.

20 Bulletin Boards: UTLA shall have the right to post notices
UTLA official matters on a bulletin board or a section of a bulletin board
established for UTLA's exclusive use at each work site where employees are
assigned.

3.0 Distribution of Material: Pursuant to United States Postal
laws, the school mail is not available for distribution of UTLA material. Material
or literature distributed or posted by UTLA to employees shall be dated and shall
not be defamatory, obscene, or violative of the law.

40 Released Time for Negotiations: Up to seven negotiating
team employee representatives designated by UTLA shall be released from duty
with no loss of pay or benefits for the purpose of attending negotiation meetings
with the District pursuant to Article H, Section 1.0. UTLA and the District may
agree that additional employees shall receive such released time.

5.0 Organizational Leave: A maximum of seven elected officers
of UTLA shall, upon request of both UTLA and the employee, be placed on leave
of absence for a period of one semester or more.

6.0 Released Time at UTLA Expense: UTLA may request the

release of designated employees from their regular duties with no loss of pay for
the purpose of aitending to UTLA matters, with the expense of the substitute or
replacement to be borne by UTLA. Such releases shall be submitted to the Office
of Labor Relations for processing with advanced notice. The Union wili make
reasonable efforts to provide additional notice when release requests involve
twenty or more employees. Such released time shall be limited to 25 days per
year for any individual employee. If the site administrator objects to the release

2025-2G28 UTLA Coniract

CHLL

“ ok



UTILA Proposal 2-18-25

. District Counter 3-10-25

UTLA Counter 3-24-25

District Counter 4-1-25

UTLA Courder 6-17-25

Disfrict Counter 8-20-25

UTLA Counter 9-10-25

District Counter 10-7-25

UTLA Counter 10-21-25

District Counter 10-27-25

UTLA Counter 10-27-25

District Counter 11-03-25 .
District Counter 12-2-25 revised 3-24-25

of any particular employee based upon instructional needs, the matter shall be
referred to the Office of Labor Relations and UTLA for resolution. When staff are
assigned in place of teachers absent on UTLA business, UTLA will reimburse the
District at the base rate for substitutes (see Article XIX) or at the average
teachers' rate for replacement teachers; such time will be taken in increments of
not less than one-haif day.

7.0 Exclusivity: UTLA and its authorized representatives shall
be the exclusive representative of the employees in contract enforcement
matters. .

8.0 UTLA Chapter Chairpersons: At each work location to which
employees are assigned, UTLA shall have the right to designate, pursuant to its
own procedures, one employee to serve as the UTLA Chapter Chair (see also
Section 8.3). At the school sites the UTLA Chapter Chair is the exclusive local
representative of the faculty in matters relating to enforcement and administration
of the Agreement between UTLA and the District. The Chapter Chair shall also
be the official on-site representative of UTLA in coniract enforcement matters
and as such shall have the following rights:

a.  Upon request of an employee, have the right to represent
the employee in grievance meetings as expressly provided in Article V,
Section 2.0, and in meetings relating to discipline as expressly provided in
Article X-A, Section 3.0 e.

b. When an employee reports an injury or assault and files the
required written report, the site administrator shall notify the Chapter Chair
of the reported injury unless the employee requests that the matter not be
so disclosed.

c. Be permitted reasonable use of the school telephone for
local calls involving representation matters, so long as such use does not
interfere with normal office business at the location;

d. Have the exclusive right to coordinate UTLA meetings, which
may be held in school buildings at times before or after the school day or
during employees' duty free lunch period, subject to availability of facilities
and provided that there is no interference with other scheduled duties or
events. Administration shall not schedule required meetings of employees
after school on Wednesday in order to avoid conflict with UTLA meetings,
except in compelling circumstances or when a majority of the affected
employees consent.

2025-2028 UTLA Contract
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e. Have the exclusive right to initial and date any official notices
to be posied on the UTLA site bulietin board;

f. Have the right, subject to reasonable advance administrative
approval, to make appropriate brief announcements, via the school
bulletin and/or public address system, of UTLA-related meetings, special
events, in-service/staff development, and the like. Such use of the public
address system shall be limited to the time before or after student hours.
The above rights do not encompass advocacy material of any nature, or
statements covering inappropriate topics (e.g., personnel matters,
grievances, collective bargaining, or personalities).

0. Have the right to inspect non-exempt public records
maintained at the work site which relate to adminisiration of this
Agreement, and shall have the right to receive, upon request and within a
reasonable time not to exceed 5 working days, a copy of up to 50 pages of
such documents at no cost each school year. If the documenis do not
relate to contract administration, the cost of copies shall be borne by the

Chapter Chair.

_ h. Have the right, upon prior request and at reasonable
intervals on non-classroom teaching time, to meet with the site
administrator to discuss contract enforcement matters, safety matters, or
any other matters related to the operation of the school;

i. Have the right to propose agenda items for faculty meetings.
The Chapter Chair shall also have the right to make appropriate brief
announcements within the first 45 minutes of such meetings or at least 15
minutes prior to the end of the meeting if such meeting is less than an

hour in length.

j- While there are not to be any negotiations at the site level
(such activity being limited to the designated representatives of the Board
of Education and UTLA), when faculty views are sought by the site
administrator with respect to subject matters which fall within the scope of
negotiations under the Educational Employment Relations Act, the UTLA

- Chapter Chair is to be treaied as the sole representative of the faculty;

k. Prior to finalizing changes in bell schedules, the site
administrator shall consult with the Chapter Chair; and

2025-2028 UTLA Cantract
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L
Making.

m.

Have the rights set forth in Article XXVII - Shared Decision

Have the right to provide input to the site/department

administrator or District designee regarding the site/department process

for the selection of UTLA bargaining unit members.  including the

procedure for establishing a selection panel, interest holder participation

and any criteria used during the selection process. The Chapter Chair may
also provide input regarding the selection of cettificated administrators at

the site.

8.1 Re!eased Time for Chapter Chairs:

Released "time from non-instructional duties shall be
provided to a Chapter Chair if the following conditions are met: a secret
ballot election of the faculty shall be conducted by the principal and a
teacher designated by the Chapter Chair, with the issue to be determined

a.

bemg whether a specrf ic released tme plan proposed- by the Chapter.

plan | to plde for the Chapter Chalr to be released from specified non-

Z Hhe proposed

instructional duties and for the remainder of the staff to assume those
duties. Non-instructional duties, as referred to above, are those non-
classroom duties which are normally shared and distributed among the
staff, and for this purpose may aiso include homeroom teacher duties. In
addition, chapter chairpersons at elementary schools shall be released
from instructional duties when certificated itinerant music, art, P.E.
teachers, eic., take the chapter chairperson’s class for instruction, as
applicable and when in the normal rotation of services.

b.

2025-2028 UTLA Coatract

A proposed plan by the Chapter Chair may also permit
release of the Chapter Chair from instructional duties subject to the
following additional conditions:

(1

Such release is limited at the secondary level to one
instructional period daily, and at the elementary level
to an established shared instructional period (Physical
Education or Music), and;
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(2) The proposal is separately approved by the specific
teachers, whose workload will be directly affected by
the operation of the plan, voting in a separate
election.

c. Regarding paragraphs a and b, a majority of those voting
shall determine the outcome. The election resuits shall be binding for the
school year unless a majority requests a new election, or unless a new
Chapter Chair is designated. The Chapter Chair may be assigned duties
during this released time, in emergency situations.

d. Site-based eight hour chapier chairperson may, with prior
approvatl of the site administrator and when their duties reasonably permit,
alter their work schedule by reporiing to work not to exceed 30 minutes
early, and leaving wotk not to exceed a corresponding 30 minutes early,
for the purpose of attending UTLA Area and House meetings.

8.2  With regard to local site decisions which are reflected in the
following documents forwarded to Lecal-Distriet Region or central District offices:
local school budgets under the purview of committees on which UTLA members
are eligible to participate, changes in daily school schedules, school-based
waiver applications, and school conversions, the following procedures shall
apply:

a. Written disclosure to the facuity of the proposed plan or
change, with at least seven (7) days of review time provided prior to the
documents being submiited o the Lecal-Distriet Region or central District
offices, except in emergencies;

b. During Prior fo the budget development process, a school
budget fraining shall be provided fo the Chapter Chair or designee. The
District will share the school budget fraining with UTLA prior to providing it
to Chapter Chairs. The information in the schoo! training wilf coniain the
same information as provided to the site administraior.

bc. Uponregquest-ofthe-ChapterChair; The site administrator
shall consult with the Chapter Chair regarding the content of the document

and ail budget allocation lefters:

2025-2028 UTLA Contract
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¢d. The document(s) shall include space for the Chapter Chair
1o sign, indicating whether the procedures set forth in a. above have been
followed,

de. The Chapter Chair shall have the right to submit a written
position, dissent, or comments to the administrator. The administrator
shall attach this statement to all copies of the official document being
forwarded to the appropriate office.

Exempt from the above procedures are personal matters, confidential matters,
and other matters, which do not generally involve changes in the basic working
conditions of the entire faculty.

8.3 ltinerant Chapter Chairs

a. The District shall recognize one Chapter Chair for each
Loeal-District Region, or similar governance structure, for each of the
following: School Psychologists, PSA Counselors, Psychiatric Social
Workers, Nurses, Speech and Language Pathologists, and Occupational

& Physical Therapists. and#rsua#and—?e#emmg—#@s—%%—eduea%ess—

b. The District shall recoghize up to six (6) Chapter Chairs for
Substitutes.

c. The District shall recognize one (1) Chapter Chair Districi-
wide for each of the other itinerant employment categories.

d. UTLA shall annually provide written notification io the District
Office of Labor Relations identifying the bargaining unit members serving
in itinerant and Substitute Chapter Chair positions.

€. For any District-wide or Lecal Distrst Region-wide meeting
convened by the District for itinerant employees or Substitute employees,
a representative Itinerant Chapter Chair or Substitute Chapter Chair shall
have the right to propose agenda items for such meetings. One
representative Itinerant Chapter Chair or Substitute Chapter Chair shall
also have the right to make appropriate brief announcemenis within the
first 45 minutes of such meetings or at least 15 minutes prior to the end of
the meeting if such meeting is less than an hour in length.

2025-2028 UTLA Contract
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£ The District shall recognize one Arts itinerant Chapter Chair

for the disciplines of Dance, Music, Theatre, and Visual Aris, for a total of
four Districtwide.

Activities of these Chapter Chairs will be limited to non-site matters. Site-based
issues will continue to fall under the purview of the school site Chapter Chair.
Any released time for these non-school based Chapter Chairs will be in
accordance with Article [V, Section 8.1d. In accordance with Section 6.0 of this
Article, UTLA-paid released time shall be provided to all Iltinerant Chapter Chairs
identified in Sections a, b and c above for member representation purposes, as

needed.

9.0 Commitiee Appointments: If the District decides that unit
members are to be invited to serve on any Disirict-wide committee, it shall notify
UTLA and specify the background and experience required. UTLA shall then
have the right to designate one-half of such employee representatives, and to
replace those appointees. :

a. Exceptas othemnse provided in this agreement if the District
decides that unit members are t6 be invited to serve on-any committees
(déscribed below) ffiat are Districtwide or Losal-District Region-wide in
scope and subject matter, it shall notify UTLA and specify the background
and experience required for the committee.

b. UTLA shall then have the right to designate one-half of such
unit members, and to replace those appointees, and the District shall have
the right to designate (and replace) one-half of such unit members. Unit
members who are appointed to a committee by the District, rather than
UTLA, are not to be considered authorized representatives for UTLA.

¢. These committee appointment provisions apply only to: (i} unit
member service on an advisory group (whether labeled committee, task
force, focus group or other); and (i) to committee service outside of the
employee’s regular job duties. However, if the committee includes a
combination of unit members invited to serve outside their reguiar
assigned jobs, and unit members assigned to the commitiee as part of
their regular assigned jobs, the latter shall be counted toward the District’s
appointing authority under section b above.

2025-2028 UTLA Contract
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d. These committee appointment provisions do not apply to
operational working groups whose activities are part of each of the group
members’ regular assigned jobs.

10.0 Meetings: Participants in any administrative Region-wide or
District-wide meetings of employee representatives other than UTLA designates,
called or sponsored by the District, shall not discuss interpretations of the
Agreement, proposed changes to the Agreement, or alleged violations of the
Agreement. ;

11.0 Recruiting‘ Table: The District shall provide UTLA space for
a recruiting tabie adjacent to the central Personnel Office at a location which is
readily accessibie to employment applicants and new hires, subject to Fire
Marshal directives.

12.0 Consultation Rights: The District shall, upon request of the
President of UTLA, or designee, meet and consult with UTLA regarding the
subject matters specified in Government Code Section 3543.2. Also, with regard
to the development by the District (Central or Lecal-District Region) of new or
revised student assessment systems, or changes in instruments or frequency of
assessment, the Disfrict shall during the design and deliberation stages give
UTLA written notice of its intentions and plans, and include UTLA as one of the
principal participating stakeholders in such process. In addition, UTLA may itself
initiate consultations with the District regarding such matters.

2025-2028 UTLA Contract
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ARTICLE V
GRIEVANCE PROCEDURE

1.0  Grievance and. Parttes Defined: A grievance is defined as a

claim that the District has viclated an express term of this Agreement and that by
reason of such violation the grievant’s rights under this Agreement have been
adversely affected. Grievances as defined may be filed by the affected
employee or by UTLA on its own behaif or on behalf of an individual employee or
group of employees where the claims are simitar. On filing a grievance on behalf
of a group, UTLA need not specify the names of the employees, but must
describe tie group so that the District has notice of the nature and scope of the

claim.

1.1 _ All matters and disputes, which do not fall within the above
deﬁnrhon ofa gnevance are excluded from this procedure, including but not
limited to those matters for which other methods of adjustment are. provnded
such as reductions in force and dismissals. Also excluded from this grievance
procedure are those matters se indicated elsewhere in this Agreement. Claimed
walat:ons of Artlcle Vﬂ (Non-Dlscrlmmaizon) are ta be handled under appropnate

however, clalms of dlscnmmatmn based upon UTLA afﬁllahen are subject o this
grievance procedure. ,

- 12 f the same or essentially the same grievance is filed by
. more than one employee, then one grievant may process the grievarnice under
this Article or behalf of the other involved grievants. The final détermination shall

apply-to all such grievants.

rather than any tndlwdual admm_lstrator

14  Unless the parties mutually agree t6 the contrary, the filing or
pendency ofa gnevance shall not delay or interfere with any District action while
the grievance is being processed. By the same token; if it is Jater determined
that the grievance is meritorious, nothing in the foregomg sentenca shall preclude
remiedial relief eovering the period dufing which the grievance was being
processed, including the applicable portion of the 30-day period preceding the
filing of the grievance. See also Article XIV, Section 30.0.

1.5 Proeessing and discussing the merits of a gnevance shall
not be considered a waiver by the District of a defense that the matier is not
arbitrable or should be denied for other reasons which do not go to the merits.
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2.0 Representation Rights: At all grievance meetings unc th:s
Article, the gnevant may be accompanied and/or represenied by a UTLA

representative. If not, the grievant may represent himself or herself, or be
represented by any other person, so long as that person is not a representatlve
of another employee organization. The adniinistrater shall have the right to be

accompanied by another adminisirator or District representative. By mutual
agreement other persons such as wiinesses may also aifend grievance

maetings.

21 When a grievant is not represented by UTLA, the District
shall promptly furnish- to UTLA (in care of the UTLA Field and Organizing
Director) a copy of the grievance. If the grievance is withdrawn without a
settlement, the District shall so notify UTLA. The District shafl not ‘agree to a final
resojution of the gnevance untl UTLA has been notified of the propesed
resolution, and been given an opportunity to state in writing its views on the

matter.

30 Released Time For Employees and UTLA Representatives:
Grigvance meétings and hearings will be scheduled by the District at mutually
convenient times énd places during District-business hours. Such meetings will
be  scheduled so as to minimize interference with regular employee’ duties. Step
One mestings will not be scheduled on released fime except when it Is
convement ta do so during the preparation period of the involved employee(s). If
a grievance meeting at Step Two or Arbitration is scheduled during duty hours,
reasqnable employee released fime, including necessary travel time, without loss
of salary and with mr[eage relmbursement, will be provided to the grievant, o a
UTLA representative if one Is to be present, and fo any wiiness who atiends by
muttial agreement. For arbitration hearings the grievant, arbifration pane!
representatives and withesses as required shalf be afforded released time and

mileage.

40 Confidentiality: In order to encourage a professional and
harmonious disposition of grievances, it is agreed that from the time & grievance
is filed untll a final determination has been reached, all proceedings shall be
considered private and any preliminary disposition shall not be made public
without the agreement of all parties. The District and UTLA may report on
grievanges by citing no more than the section and atticle alleged to have been
violated and the stage at which the grievance is at the fime of the report. At no
fime in any report or public récord may either party or the grievant cite any
names or schools. This prohibiion is not intended to restrict normal rntervxewmg

of witniésses and other necessary preparation for hearing.

50 Effect of Time Limits: K a grievance is not processed by the
grievant at any step in accordance with the time limits of this Article, it shall be

deemed withdrawn. The District shall respond, in writing, in a timely manner as
provided in this Arhcle If the District fails to respond to the grievance in a timely

2025-2028 UTLA Contract




P \ojmles
Article V ~ Grievance Procedure Gg/] D ) (

manner at any step, the grievant has the option to proceed directly to the final
step of this procedure (See Section 11.0). All time limits and grievance steps
may be shortened, extended or waived, but only by mutual written agreement.

6.0 Day" Defined: A "day" for purposes of this Article is defined
as any day of the calendar year excspt Saturdays, Sundays, and legal or school
holidays.

7.0 Informal Conference:

a. Before filing a formal grievance, the grievant shall attempt to
resolve a grievance by an informal conference with the grievant's
immediate supervisor. If a grievance does not relate to the immediate
administrator and the remedy requested is not within the autherity of the
immediate administrator, the grievant may initiate the informal conference
with the administrator who has such responsibility and authority. Said
conference shall be requested within fifieen (15) days of the occurrence of
the act or omission giving rise to the grievance or of the date when the
grievant could be reasonably expected to know of the act or omission
which gives rise fo the grievance.

b. A meefing between the grievani and the immediate
administrator shall take place within five (5) days from written request for
the informal conference. The administrator shall reply in writing within five
(5) days following the informal conference,

c. Dispufe Resolution Panel: When certain disputes arise
under Article IX-A relative to assignments fo class, frack and/or
coordinator positions, the aifected teacher may invoke the Dispute
Resolution Pracedures found in Ardicle V-A.

80 Step One: A formal grievance must be filed within thirty (30)
days (as defined in Section 6.0) after the grievant or UTLA knéw or reasonably
should have known of the act or omission which gives rise to the grievance.
It should be noted that there are shorfer time limits required for filing grievances
alleging violations of certain provisions of this Agreement, such as discipiinary
suspensions under Article X and summer school assignments under Article XX.
For claims of a payroll or other salary error, the 30 day time limit runs from
discovery of the alleged error, but any recovery payment cannot relate back more
than three years prior fo the grievance filing. -

8.1  The grievance must be presented in writing fo the immediate
administrator by completing the UTLA-District Grievance form. i a grievance
does not relate to the immediaie administrator and the remedy requested is not
within the authority of the immediate administrator, the grievant may inifiate the
grievance with the administrator who has such responsibility and authority.
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8.2 A meeling between the grievani and the lmmedfate
administrater shall take place within ten (10) days from presentation of the
grievance. The administrator shall reply in wiiting within five (5} days following
the meeting. The receipt of such repiy will terminate Sfep One.

9.0 Siep Two: ¥f the grievance is not resolved at Step One, the
gnevant may, within ten (10) days after the termination of Step One, present the
grigvance to the appropriate Supenntendent Division Head or designes. Within
five (6) days from receipt of the grievance, a mesting shall take piace to discuss

the matter. The administrator shall reply in writing within five (5) days following
the meeting. The receipt of such reply will terminate Step Two. (Note: There
are separate expedited time limits for handbng grievances under Article XXV,

Safety, Section 3.0)
10.0 [Reserved]

110 Rg_quest for Arbiiration: K the grievance is not settled in Step
Two, UTLA, with the concurrence of the grievant, may submit the matter to
arbitration by a written notice to the District's Office of Staif Relations within five

(5) days after termination of Step Two.

12.0 Selection of Arbitigtor: W‘thm seven days of receipt of the
request for arb:tratlon, UTLA and the Office of Staff Relations shall meet-fo select
an arbitrator to serve as Chauperson of the arbitration panel. The arbitrator shall
be jointly selected by UTLA arid the District, or shall be selected from the an
established fel!emng list by alternatively striking names until one remains.

The list (alphabehzed by last name} shall be created from a list of no more than
eight. {8) names submitted by each of the parties no later than June 15M of each
school year to be in effect July 15t thmugh June 30% of the following school year.
The list shall have a minimum of fwelve (12) but no more than sixteen {16)
names. UTLA and the Disfrict may by mutual written agreement revise the list.

if the arbifrator selected cannot be available for hearing within sixty days, the
partles shall contact the next remaining arbitrator in reverse order of striking, until
one is selected who is able to serve within sixiy days. Once selected, the
arbitrator shall serve as the Chairperson of a three-member arbitration panel,
with the other two members to be appoirited directly by the District and UTLA
respectively. All decisions and nilings will be made by majorily decision of the

parnef.
13.0 OQptional Preliminary Hearing on_issues Which Do Net

Involve Merits of Grievance: If the Disfrict claims that the grievance shouid be
dismissed for reasons which do not go to the merits (e. g., mooiness,

untimeliness, matter beyond scope of procedure, or breach of confidentiality
provisions) the District may cause its claim to be heard and ruled upcn by the
panel prior to a hearing on the merits. If UTLA claims that the grievance should
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be sustained because the District has allegedly violated the conﬁdentla@

provisions, it also may invcke proceedings under this Section. If either party
plans to invoke this separate preliminary hearing it shall so advise the other party
prior to selection of the arbitrator. Immediately after selection for the preliminary
hearing, either UTLA or the District rnay require that a different arbitrator be
selected to hear the merits. -

13.1 There shall be at least ﬁfteen days between the panel's
decision on the preliminary matter(s) and any hearing on the merits (or on
remedy in the case of a breach of confidentiality claim raised by UTLA).

13.2 The preliminary hearing is optional to the party having the
right to invoke it. If not utilized, the party shail not be precluded from raising its
arbitrability defenses (or breach of confidentiglity claim) at the regular hearing,
provided that it gives the other party ten days' notice of its intention to do so.
Moreover, both UTLA and the District shall retain all rights they have under law to
pursue issues relating to arbitrability of a grievance.

14.0 Scheduling Hearings and Decisions: A hearing shall be
scheduled within sixty days from selection of the arbifrator, but shall not be
scheduled during the summer or off-frack time except by mutual agreement. The
decision shall be issued within thirty calendar days after final submission of the
case. Arbitrators who fail to meet this deadline for decision shall, unless the
parties have mutually extended the deadline, be deemed ineligible for selection
for new cases until such time as the decision is submitted.

15,0 Expedited Proceedings: Grievances which have been
processed through the required steps and which involve primarily issues of fact,
such as below standard evaluations or notices of unsatisfactory service, shall be
submitted to expedited arbitration. However, either the District or UTLA may
require any such grievance to be submitted to regular arbitration rather than
expedited arbitration. Expedited arbitration will involve a hearing within ten (10)
days following selection of the arbitrator, with no transeript, stenographic services
or briefs, and a summary letter award to be issued within five (5) days of the
close of hearing. Expedited cases shall in all other respects conform to the

provisions of this Article.

16.0 Documents and Witness Lists: Either party may request
from the other the production, review and right to copy non-confidential
documents relevant to the grievance. If the other party disputes the request, the
arbitrators shall determine the issue. The parties shall also, af least five (5) days
prior to the first hearing date, exchange lists of intended witnesses.

17.0 Conduct of Hearings: Hearings shall bé conducted in
accordance with the procedures contained in Government Code Section 11513.
Hearing sessions shall be private with attendance limited to the panel, the
parties' representatives, and wiitnesses as scheduled. In cases involving
administrative transfers, evaluations of Below Standard Performance, issuance
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of Notices of Unsatisfactory Service or Act, or critical material which has been
placed in an employee's file under Arficle X, Section 9.0, the District shall

proceed first in providing evidence.

18.0 Limitations. Upon Asbitrators: The arbitration panel shall
have no power 1o alter, add to or subtract from the terms of this Agreement, but
shali only determine whether an express term of the Agreement has been

the meemng of the Agreement Past practlce of the partxes in lnterpretlng and
appiying the terms of this Agreement may be relevant avidence, but shall not he
used so as to justify or result in what is in effect a modification (whether by
revision, addition or detraction) of the terms of this Agreement. The arbitration
panel shall have no power to render an award on any grievance arising after the

termination or expiration of this Agreement.

19.0 Effect of Arbitration Award: The arbitration panel's decision
shall be final and binding upen the grievant(s), the Disfrict and UTLA. The
California Jaw on final and. binding arbitration awards between a schoo! district

and an employee organization shall bé applicablé to such a decision.

19.1 A final and binding award which determined the merits of a
dispute shall be conclusive on the grievani(s) the District and UTLA in any
subsequent proceedings, including disciplinary and termination proceedings.

19.2 Unless otherwise indicated in this Agreement, this grievance
procedure is to be the employees' and UTLA's sole and final remedy for any

claimed breach of this Agreement.

20.0 Expenses: All feés and expenses of the arbitrator shall be
shared equally by UTLA and the District. Each parly shall bear the expense of
presenting its own case, A transcript of proceedings shall not be required, but
githier party may order a transcript at its own expense. I the other parly at any
time desires a copy of the franscript, it must share equaily the cost of the reporter

and transcripfion.
21.0 Grievance Files: The District's Office of Staff Relations shall
maintain a file of all grievance records and communications separate from the

personne! files of the grievant(s), and grievance documents and decisions shall
not be included in the personnel file unless it is reasonably necessary or

appropriate to do so.

22.0 No Reprisals: There shall bé no reprisal against an
employee for utilizing these grievance procedures or for assisting a grievant
pursuant to these procedures.

23.0 Special Grievance Pracedure for Non-Unif Members: The
District shall make a griévance procedure available to pari-time Adult Education
teachers who are assignéd fewer than 10 hours per week and fo day-to-day
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substitutes who were paid for fewer than 100 days during the preceding year. A
grievance under this special proceduré shall be defined as a formal written
statement alleging a violation of a specific Board Rule or adminisfrative
regulafion of the District on the subject of wages, hours of employment or safety
conditions, and that by reason of such alleged violation, the employee's rights
have been adversely affected.

23.1 The filing or pendency of a grievance under this procedure
shall not delay or interfere with implementation of any District action during the
processing thereof.

23.2 The rules and procedures specified in Article V, Sections 3.0
through 12.0, 14.0, 16.0, 17.9, 18.0, 20.0, 21.0 and 22.0 shall be applicable fo

this procedure.

23.3 The arbitrator's decision under this procedure shall be
advisory to the Deputy Superintendent or designee whose decision shall be final
and binding. This grievance procedure is fo be the non-unit member's sole and
final remedy for any claimed breach of Board rules or regulations within the

scope of the procedure.
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UTLA Proposal 2-21-25

District Counter 5-28-25

UTLA Counter 6-17-25

District Counter 12-2-25 revised 3-11-26, 4-1-26, 4-11-26

ARTICLE IX
HOURS, DUTIES, AND WORK YEAR

1.0 General Workday Provisions: It is agreed that the

professional workday of a-full-time regular employee requires no fewer than eight
hours of on-site and off-site work, and that the varying nature of professional
duties does not lend itself to a total maximum daily work time of definite or
uniform length. The workday for pari-time employees shall be proportionate, or
governed by the employee's individual employment contract. .

2.0 Sign-in and Sign-out: All employees shall, upon each armival
to and departure from their assigned work location, enter their initials on a form
provided by the District. Hinerant employees serving less than a full day at a
work location and Early Education Center employees shall also enter the correct
time as part of their sign-in and sign-out.

3.0 Minimum On-Site Obligation: [ is understood that all full-

time classroom teachers (including Teacher Librarians) at a particular schoo! or

“center (excludlng those in the Division of Adult and Career Education) shall be

assigned a minimum on-site duty obligation of uniform duration, but may have
differing class schedules, hours of assignment and starting times.

3.1  For the purpose of implementing a professional development

banked fime schedule, full time teachers shall have the following on-site

obligations:
Grades | Before Instructional | After Instructional Day | Weekly Average Teacher
Day instructional Minutes (a)
480-day
180 day 180 day
Pre-K 30 10 Ascording-lo-program
UTK - 5/6 17 10 4550
6-12 5 2 1550

Elementary grades UTK - 5/6 instructional time is exclusive of teacher break
(recess) and lunch. Secondary instructional time is inclusive of passing periods
and exclusive of the preparation period, lunch and nutrition periods.

ltem (a) in the above chart indicates the number of minutes on a weekly average.
Daily minutes will vary due to professmnal development and early student

release on Tuesday.

For Elementary programs in—180-day-calendar-scheols, the total daily average

preparation time is 27 minutes. Preparation time minutes may be divided
between a.m. and p.m. at local school site discretion.
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For Secondary programs. the on-site obligation is noted above in sections 3.0
and_3.1_with preparation fime subject to Arlicle X, Section 6.0. The on-site
obligation of Option/Continuation schools shall align with comprehensive high
schools despite the insiructional day for students of these programs being less
than that of students in the comprehensive grades 9-12 setting.

3.2 EEC Teachers: Full-time Early Education Center teachers
are o have a daily on-site obligation of eight hours, although it is understood that
split shifts are permitted. Also, it is undersiood that assignments need not be
limited fo one location. (See also Article XXIIl, Early Education Centers.)

a. For full-time employees, their on-site obligation of eight (8)
hours is inclusive of a thirty (30) minute duty-free lunch period.

b. For all Early Education Center teachers, their wages are
inclusive of and recognize the professional duties performed on or off-site.

3.3 DACE Teachers: Adult Education employees shall be at
their assigned duty station at least ten (10) minutes before the first daily class or
other assignment begins, shali remain at their assigned duty station at least ten
(10) minuies after the last class or other scheduled period of work ends and shall
also remain on-site beyond the minimum on-site hours as reasonably necessary
to periorm duties described in Section 4.0, below.

34 Teachers Librarians: Teacher Librarians shall have a
scheduled minimum on-site obligation of sufficient duration that they can
personally keep the library open to students cone-half hour before and after the
normal full pupil day for the school. Teacher Librarians shall remain on site when
necessary to perform the duties described in Section 4.0 which are appropriate to
their work. Multiple schedules, such as staggered or offset session schedules,
shall not result in an increased workday for Teacher Librarians.

3.5 Non-Classrcom_ (Non-Register Carrying) Teachers and
Support Service Providers: For purposes of this Article, the term "non-classroom
(non-register carrying) teacher," paid on the Teacher Preparation Table (T table),
refers to those full-time employees whose classroom teaching assignment, if any,
is_fewer than three periods per day in_secondary, or less than half-time in
elementary. For “support service providers,” the term refers io those employees
paid on the Special Services Table (D table), assigned to a school site, region or
central office and/or any non-school based location.

a.  School Based — Direct Services to Students (T table): Non
Classroom (Non-Register Carrying) teachers and counselors assigned to
a school site and paid on the Preparation Salary Table, providing direct
services to_studenis. including but not limited to School Counselors, A-G
Gounselors, Aris ltinerant Teachers, Dean of Students, Intervention
Teachers/Interventionists, and Restorative Justice Teachers, who do not
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receive any exira pay/differential for hours and/or duties which are relafe’d

to, or an extension of their basic non-classroom assignments, shall
observe on-site hours which are to be not less than the hours observed by
the teachers at the site. and remain on-site as_necessary o perform the
assigned duties of the position and the professional obligations of Section
4.0 which are_appropriate to their work. These employees may depart
after the reqular departure time for teachers and at the completion of all of
their_on-site job obligations. This reduced on-site obligation _has been
agreéd upon with the expiicit understanding that it will not be interpreted or
applied so as to (1) diminish and/or expand any services whatsoever, or
(2) cause classroom teachers to assume any of the non-classroom
teachers' responsibilities.

Non-Classroom (Non-Registering Carryving) teachers referred to in this
section and school site counselors may accept a coordinating differential if
offered to extend their on-site cbligation but shall not be required fo do so.

Potential acceptance or non-acceptance of a coordinating differential shail

not be considered in the selection of a candidate under.section 3.5 a.

b. School Based — Indirect Services (T table): Non-Classroom

Teachers _(those full-time employees w emplovees whose classroom _ teachi teachmg
assignment, if any, is fewer than three periods per day in secondary, o
less than half-time in elementary) assigned to a school site and Qerforming
indirect services to students and/or the school program on a daily basis.
including but not limited to Categorical Program Adviser - Title One
Coordinators. Community School Coordinators, International Baccalaureate

Coordinators. Intervention/Prevention Support Coordinators, __Magnet
Coordlnators Problem-Solving Data _Coordinators, Targeted Student

Population Pro_gram Advisers. and Technology Coordinators. paid_on_the
Preparation Salary Table, are to have a daily scheduled obligation of eight
hours (exclusive of duty-free lunch). This obligation may include off-site
time when it is_determined that the work can appropriately be performed
off-site, and that the employee is not needed for other responsibilities on-

site. These Non-Classroom Teachers with this eight-hour on-site

obligation shall receive a coordinating differential.
Any additional, direct services to studenis that are not an extension of

their basic non-classroom assignments, and are provided at the direction
of the adminisirator, must take place ouiside of the daily eight-hour on-site
obligation and shall be compensated in the same manner as the
classroom teachers at the site performing those same services.

Clarification Regarding Use of Benefit Time for Non-Classroom Teachers:
Under Sections 3.5 a and b, non-classroom teachers who are paid on the

T table with an eight-hour on-site obligation, who have a part day absence
which_gualifies for paid beneiit time under Article Xll, shall not be required
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to utilize benefit time for any time beyvond the on-site hours observed by
classroom feachers at the site.

If an employee covered by this agreement (in _Section B) is serving full-
time out of the classroom and is reguired to provide classroom coverage
for 50% or more of their out of classroom assignment on any given day,
they shall be provided with one hour of Replacement Pay in addition to
their reqular pay.

c. Non-School Based (T table): Non-Classroom Teachers
assigned to a region or central office and/or any non-school based
location. paid on the Preparation Salary Table, including but not limited to
A-G—GCounselors, Arts Advisers, Community School Coaches, Literacy
Advisers/Experts., Math Advisers/Experts, Program Specialists. and
Restorative Justice Advisers, are to have a daily scheduled on-site
obligation of eight hours (exclusive of duty-free lunch).

d. School Based — Support Service Providers (D table); Support
service providers paid on the Special Services Salary Table assigned to a
school site, including but not limited to Pupil Services and_ Attendance

Counselors (PSA), Psychiatric Social Workers (PSW), A-G Counselors,
Related Services ltinerants. are to have a dallv scheduled obligation of
eight hours (exclusive of duty-free lunch). Employees with eight-hour
assignments may_work one hour off-site to document, download and
analyze data, update intervention plan; and fulfill other duties as needed. It
is also understood that employees may have to work onsite for eight hours

when necessary to complete the obligations of their assignment.

In alignment with_School Based ~ Non-Classroom personnel (e.g. School
Counselors) performing direct services to students as outlined in section
3.5 a. above, School Psychologists shall observe on-site hours which are
to be not less than the hours observed by the teachers at the site, and
remain on-site as necessary to perform the assigned duties of the position
and the professional obligations of Section 4.0 which are appropriate to
their work. These employees may depart after the regular departure time
for teachers and at the_completion of ali of their on-site job obligations.
This reduced on-site obligation has been agreed upon with the explicit
understanding that it will not be interpreted or applied so as to (1) diminish
and/or expand any services whatsoever, or (2) cause classroom teachers
to assume any of the non-classroom teachers' responsibilities. The on-site
obligation of School Psychologists will become effective upon signing_of
this Agreement and approval by the Board of Education.

e. Non-School Based — Support Service Provider (D table):
Support service providers paid on the Special Services Table assigned to
a region or central office and/or any non-school based location, including
but not limited to Pupil Services and_ Aftendance Counselors (PSA),
Psychiatric Social Worker (PS Organizational Facilitators, and System
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of Support Advisers (SOSA), are o have a daily scheduled on-site
obligation of eight hours (exclusive of duty-free lunch). ,

d- f. All non-classroom teachers and support service providers shall
remain on site when necessary to perform the duties described in Section

4.0 which are appropriate to their work.

N . ~ .
.’ee g. Multiple schedules, such as staggered or offset session
schedules, shall not result in an increased workday for non-classroom

teachers and_support service providers.
3.6  Pupil-Free, Minimnum and Shortened Days: The normal

schedule of minimum on-site hours for all employees is also to be observed on
such days as pupilfree days, and is also to be observed on minimum days and
shortened days unless early dismissal of staff is authorized by the immediate

administrator.

40 Other Professional Duties: Each employee is responsible
not only for classroom duties (or, in the case of non-classroom teachers,
scheduled duties) for which properly credentialed, bui also for all related
professional duties. Such professional duties include the following examples:
instructional planning; preparing lesson plans in a format appropriate to the
teacher’s assignment; preparing and selecting instructional materials; reviewing
and evaluating the work of pupils; communicating and conferring with pupils,
parents, staff and administrators; maintaining appropriate records; providing
leadership and supervision of student activities and organizations; supervising
pupils both within and outside the classroom; supervising teacher aides when
assigned; cooperating in parent, community and open house activities;
participating in staff development programs, professional activities related to their
assignment, independent study and otherwise keeping current with
developments within their areas or subjects of assighnment; assuming reasonable
responsibility for the proper use and control of District property, equipment,
material and supplies; and attending faculty, deparimenial, grade levei and other
meetings called or approved by the immediate administrator.

, 4.1 Lesson plans or evidence of planning in a format appropriate
to the teacher’s assignment, shall be furnished by each classroom teacher upon
request from the teacher's immediate administrator. No special format for a

lesson plan shall be required.

4.2 Al duties required of each employee including shall meet the
test of reasonableness, and shall be assigned and distributed by the site
administrator in a reasonable and equitable manner among the employees at the
school or center to minimize significant impact to the employee’s core duties and

workday.
a. Supervisory duties assigned to non-classroom staff shail be

assigned in accordance with Section 4.2 above.
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4.3 Faculty, Deparimental, Grade Level, Staff Development and
Committee Meetings: No employee shall be expected to attend more than 30

--.’such meetings per school year (but not more than four in any month). Exempt
from this limitation are administrative conferences with individual employees,

meetings on released time, community meetings, voluntary meetings and
meetings necessitated by special circumstances or emergencies. In secondary
schools, under special circumstances, only one of the above meetings per month
may be held during the employee's preparation period. These meetings should
not, except in special circumstances or emergencies, exceed one hour in
duration. Agendas for faculty meetings are to be distributed twenty-four hours in
advance, and employees shall be permitted to propose agenda items.
Employees shall be permitted to participate in discussions during the meetings.
If a meeting is scheduled after school, it should be started as soon as practicable
after the student day is completed.

44 Meeting on the Two Pupil-Free Days: Site administrators
shall make a reasonable effort to limit required meeting time on the two pupil-free
days (see Section 10.0c.) in order to provide fime for class and room preparation.
Such meetings are not to exceed 3 hours each day total unless a majority of the
involved faculty consents.

45 Required Orientation in-Service for Teachers: Pursuant to
California Code of Regulations 80026.5, classroom teachers serving on a full-
time emergency permit shall attend two (2) 8-hour days of unpaid orientation in-
services prior to the commencement of their first full-time teaching assignment as
authorized by the emergency permit. Such employees who cannot attend the
required in-service prior to beginning their teaching assignment shall attend the
next scheduled UTLA/District sessions for an equivalent amount of time on an
unpaid basis. Emergency permits for such employees cannot be renewed unless
the above orientation in-service requirements are met. Required topics for the in-
service shall incorporate state requirements and District priorities. Training shall
be conducted by QED-C trained personnel or other personnel using QED-C
developed modules in District-wide, cluster, complex, or school meetings.

5.0 Duty-Free lunch: Each employee shall, except in
emergencies or special situations requiring intensive supervision, be entitled to a
duty-free lunch period of not less than thirty (30) minutes, as scheduled by the
site administrator.

5.1 The normmal elementary lunch break shall be not less than 30
minutes and not more than 45 minutes (of which 30 minutes are duty free). Any
lunch break longer than 45 minutes shall require agreement between the site
administrator and a majority of the staff. The UTLA Chapter Chair is to assist in

" determining the desires of the staff.

6.0 Secondary Preparation Period: Each regular full-time
secondary classroom teacher (including full-time CTE teachers and Teacher
Librarians) shall be assigned five scheduled class periods weekly as preparation
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periods. Preparation periods are to be used for professional duties including
preparation for class and conferences with parents, students and staff members;
during the preparation period the employee shall not be expected fo perform
supervisory or classroom teaching functions except as reasonably needed to
provide such services during school related activities, during emergencies, or
when replacement or auxiliary pay is received pursuant to Article XIV, Sections
25.0 and 28.0. Preparation periods scheduled during the first period of the
instructional day are to be distribuied equitably among the staff over a period of

time.

7.0 Elementary Preparation Period: Each regular elementary
classroom teacher:shall be provided with a daily period of preparation of 27
minutes within theé minimum on-site obligation (17 minutes before school, 10
minutes after school). In order to provide such preparation time, the District shall
assign personnel other than classroom teachers to perform regularly scheduled
non-classroom supervision duties (such as supervision of grounds and bus
arrival/departure) during those periods of time. Preparation periods are to be
used for professional duties including preparation for class and conferences with
parents, students and staff, and shall not be used for supervisory duties except
as provided below. Faculty meetings are not to be scheduled during the morning
preparation period except in schools where a majority of the affected employees
has approved of such a schedule. In situations where the other personnel are
not available to cover the supervision, classroom teachers may be assigned such
duties on a rotating basis, but for such time shall be paid at the employee's
regular rate of pay; provided, that additional pay shall not be authorized for any of

the following: '

a. Supervision reasonably assigned on inclement weather
schedule
b. Emergency crisis situations (e.g., earthquake, flood, fire, civil

disturbance); or

c. Supervision of the tfeacher's students to and from the
classroom; or

d. Any normally assigned basic duties apart from the above
described non-classroom supervision.

7.1 Educators shall utilize Elementary and Secondary

preparation time for professional duties including those listed in Sections 4.0, 6.0
and 7.0 above. Any period-by-period training or meeting conducted by

administration shall count towards the 30 faculty meetings outlined in section 4.3
above. Period-by-period training conducted by adminisiration and a faculty

meeting .shall not be held on the same week except under emergency
circumstances.
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7.2 The above rules are applicable to regular elementary
programs. Elementary teachers who are in programs which are combined with
secondary and which are departmentalized and include a secondary preparation
period, are to be covered by the rules applicable to secondary teachers. If,
however, in a combined elementary-secondary program the teacher remains in a
situation which is equivalent to the regular elementary pattern, he or she shall be
covered by the basic elementary rules; those teachers in that program who
remain covered by the secondary rules shall not have their supervision duties
increased as a result of the relief granted to the elementary teachers.

7.3 Elementary Supervision Time: Except as provided below,
the Disfrict shall assign personnel other than classroom teachers to perform
regularly scheduled non-classroom supervision duties (such as supervision of
grounds and bus arrivals/departure) during recess or lunch, or during the period
of time following the 10 minute preparation period at the end of the school day.
In situations where the above-assigned personnel are not available to cover the
supervision, or other compelling circumstances exist, classroom teachers may be
assigned such duties on a rotating basis but such assignments and pay shall be
as provided herein, below.

a. The additional pay shall not be authorized for non-classroom
teachers or for any of the following situations involving classroom
teachers:

'(1) Supervision reasonably assigned on inclement
weather schedules;

(2) Emergency crisis situations (e.g., earthquake, flood,
fire, civil disturbance);

(3) Supervision of organized student activites and
student organizations;

(4) For teachers who have a "T+" or coordinatorship
differential which covers the supervision duties
(provided that, in such cases, the District shall not
impose new supervision duties which are unrelated to
the purpose of the coordinatorship);

(5) Supervision of the teacher's studenis to and from the
classroom; or

(6) Any normally assigned basic duties apart from the
above-described non-classroom supervision.

b. Assignment and Pay for Supervision: Commencing at the
start of any school year, elementary teachers shall be permitted to place
themselves (on a voluntary basis) on a "first call" list for paid supervision
duties as needed, with the understanding that such services will be paid at
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the Exiended Teaching Assignment hourly rate (Appendix E, Section 6.0).
If from time to time the demand for paid supervision exceeds the capacity
of the volunteer "first call" list, the remainder of the teachers will be subject
to assignment on a rotating, non-voluntary basis, but will be paid at the

individual's own regular rate of pay.

0. The above rules are applicable to regular elementary
-‘programs. Elementary teachers, who are in programs which are
‘¢ombined with secondary and which are departmentalized and include a
secondary preparation period, are io be covered by the rules applicable to
secondary teachers. If, however, in a combined elementary-secondary
situation the teacher remains in a situation which is equivalent to the
regular elementary patiern, he or she shall be covered by the above basic
elementary rules, and the teachers in that program who remain covered
by the secondary rules shall not have their supervision duties increased as

a result of the relief granted to the elementary teachers.

8.0 Additional Special Education Non-Classroom Time:
Resource Specialist Teachers and Special Day Class teachers have supervisory
responsibility for each student's total instructional program throughout each
school day. The aggregate or composite of the individual IEP's is the primary
determinant of such teachers' daily schedules. Consistent with such
responsibilities and IEP requirements, the District shall make a reasonable effort
to provide an expanded period of time for the purposes of counseling, assisting
regular program teachers and preparation/conference by:

a. Integfating (mainsireaming) the students into regular classes
and/or

b. Arranging for team teaching or other flexible scheduling of
students within the Special Education program at the site. Such additional
time is not guaranteed, but if provided, is to be in addition to the
preparation time specified in Sections 6.0 and 7.0 above. Administrators
shall make a reasonable effort to schedule a number of shortened days to
accommodate some of the IEP conferences which Special Education

teachers attend.

- 9.0 Variations and Experimentai Situations: [f is not the desire
of UTLA or the Disfrict to discourage reasonable experimentation with school
schedules which may vary from the above-described normal patterns. However,
affected employees and UTLA shall be consulted with respect to any such
variations prior fo implementation and approval of a majority of the faculty shall

be obtained.

10.0 Work Year: Employees may be assigned or reassigned to
any of the following bases of assignment, provided that such change in
assignment basis. shall not be made for the purpose of depriving employees of
holiday or accrued vacation benefits:
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(/ ‘K\\Q/ Certificated Assignment Days
(Not applicable to Adult and Substitute Teachers)

NOTE: The following chart is for information only.

PAID PAID

ASSIGNED WORK HOLIDAYS/ PAID

BASIS -DAYS DAYS* NON-WORKDAYS DAYS

A 261+ 248* 13 261+
B 221 197 24 221
C 204 182 22 204
E 234 210 24 234
K 214 192 22 214

*Includes 2 pupil-free days, as applicable.
**Includes vacation days and may increase by one day on leap years.
***May increase by one day on leap years

The following assignment basis definitions reflect assigned days, as set forth in
the chart, above.

A From July 1 to June 30, inclusive.

B 221 days, excluding Saturdays and Sundays but including legal
holidays, and inciuding school holidays except as provided below,
occurring during the period of assigned time as designated by the
Superintendent of Schools or his or her authorized representative.
Such assignment shall include the period from the first day of the
fall semester to the last day of the spring semester, inclusive. As
an exception, and to be known as "Flexible B Basis", the 221 days
of assignment for employees in year-round schools may occur at
any time from July 1 to June 30, inclusive, provided that,
notwithstanding any other provision to the contrary, the annual
hours of paid holidays and related benefits are commensurate with
those for the regular B Basis.
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204 days, excluding Saturdays and Sundays but including legal
holidays, and including school holidays except as provided below
from the first day of the fall semester {o the last day of the spring
semester, inclusive. As an exception, and to be known as "Flexible
C Basis,” the 204 days of assignment for employees in year-round
schools may occur at any fime from July 1 to June 30, inclusive,
provided that, notwithstanding any other provision to the contrary,
the annual hours of paid holidays and related benefits are
commensurate with those for the regular C Basis.

234 days, excluding Saturdays and Sundays but including legal
holidays, and including school holidays except as provided below,
*pecurring during the period of assigned time as designated by the
Superintendent or his or her authorized representative. Such
assignment shall include the period from the first day of the fall
semester to the last day of the spring semester, inclusive.

214 days, excluding Saturdays and Sundays, but including legal
holidays, and including school holidays except as provided below,
occurring during the period of assigned time as designated by the
Superintendent or his or her authorized representative. Such
assignment shall include the period from the first day of the fall
semester to the last day of the spring semester, inclusive.

Periods of assignment, as needed, not otherwise defined herein,
including assignments in substitute, temporary, and relief status
and the unclassified service). For use when an employee is not
performing regular duties or when the employee is performing
regular duties and the assignment is 10 working days or less.

The period between the ending date of an employee's assignment
basis in one school year and the beginning date of the regular basis
for the following school year, the periods of unassigned time, or the
intersession periods for year-round school employees. This is
restricted to employees having regular status in other than A-Basis
positions. For use when an employee is performing regular duties
and the assignment is more than 10 working days.
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10.1

11.0

Article 1X — Hours, Duties, and Work Year

The school calendar summaries are attached hereto as

Special Provisions

Nurses:

(1)

()

3)

The District shall provide an in-service fraining
program, or permmit attendance at an accredited
institution in order to help nurses meet their licensing
renewal requirements. Such a program wili be partially
on a released time basis and partially after-hours.

if a nurse's scheduled duty-free 30 minute lunch
break is interrupted for emergencies or special
situations (see Section 5.0 above), compensatory
time shall be granted or the lunch period extended so
that the situation is handled in an equitable manner.

If nurses are required to work outside of their
assigned annual basis, they must be granted
compensatory time off, or paid for the time at their
regular rate.

Special Education:

(1)

@)

@)

Resource Specialist teachers shall not be assigned to
teach or cover regular or Special Day Classes except
in emergency situations of a non-recurring nature or
as part of a plan to provide additional non-classroom
time pursuant to Section 8.0 of this Article.

The District shall, in accordance with applicable
statutes, provide staff development training to regular-
program teachers who teach Special Education

- students. Such staff development training shall be

freated as a priority purpose for use of the existing
allocation of minimum or shortened days.

Special Education personnel who have been directed
to be available at a given time for additional days of
employment shall be informed as to confirnation or
canceliation 30 calendar days prior to such additional
employment.
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c. Psychologists: Assessment and testing of Special Education
students for initial placement, change of placement and three year re-
evaluation shall be the responsibility of the School Psychologists.

d. Medical Procedures: No employee shall be requested or
required to perform any medical procedure on a siudent (such as
intermittent catheterization, injections, suctioning or drainage), except for a
School Nurse or person otherwise trained and qualified.

e.  Continuation Schools: Except in compelling circumstances
necessitating confidentiality, continuation high school teachers shall, as
soon as practicable, be advised of the reasons a new enrollee is being

referred to the school.

f. Special Provisions for Novice Teachers: To assist with the
retention of “novice teachers,” (those in their first school year of service as
a teachers defined as the equivalent of 130 full-time paid days during the
period July 1 - June 30), to the extent practicable, novice teachers shall:

(1) Not be assigned adjunct duties (coordinatorships,
coaching, auxiliary periods, activity assignments,
ete.), and are to be exempt from “roving” assignmenis
(see Atticle XXII, 11.0);

(2) - Be exempt from “iraveling” assignments, i.e. teachers
assigned to teach in more than one classroom per

day; and

(3) If secondary, be limited to no more than two
preparations.
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: " ARTICLE IX-A
ASSIGNMENTS

1.0 General: This Article is a composite of confractual items
previously contained in Article IX (Hours) and Article XXXI (Miscellaneous). They
have in several cases been reworded and/or placed in different order for
purposes of clarity. :

2.0 Uniform Staffing Procedures For All K-12 Schools:

a. Creation and Posting Of Matrix: Approximately four weeks
prior to the day teachers on any schedule finish service for the school year
or four weeks before classes are selected, the site administrator shall
prepare and post a matrix indicating the tentative number of classes for
each subject/grade level. The parties acknowledge that the matrix is
based on projections and therefore subject to change. The site
administrator shall specify any special credentials, necessary
qualifications and any differentials, along with the requirements to qualify
for the differentials. In order to provide adequate planning time, teachers
shall be notified of tentative assignments as soon as feasible, but not later
than twenty-one (21) calendar days prior to the feacher's last scheduled
work day. Teachers shall also be nofified, as soon as feasible, of a
change in the tentative assignment. If a teacher is notified of a change of
assignment within five (5) calendar days prior to the assignment (first
student instructional day), upon request, the teacher shall receive up to
the equivalent of two (2) days in paid status as preparation time for the
assignment. In order to receive the equivalent of two days of preparation
time, the change of assignment must affect the majority of courses taught
in a secondary assignment, and require a preparation for a course not in
the previous assignment. In the case of a change of assignment that does
not affect the majority of the courses taught, but does require a
preparation for a course not in the previous assignment, the teacher, upon
request, shall receive the equivalent of up to one (1) day of preparation
time. The scheduling and configuration of such time shall be in release
time and/or additional paid time, and shall be mutually agreed upon
between the teacher and the site administrator. In any event, however,
the time must be utilized by the end of the second week of student
instruction.

b. Requests: Teachers with the specified credentials and
required qualifications (*qualified”) may request assignment to their grade
level (elementary), specific class(es) within a depariment (secondary)
using a teacher preference form or other locally determined method.
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Submission of this preference form shall serve as a request for the
assignment. Teachers on leave who are scheduled to return to service
should participate in the selection process.

c. Elementary School Assignments: Employees in elementary

schools and in programs such as Early Education Centers, development
centers and ungraded programs shall be deemed a single group for
assignment purposes. In each of these schools, grade levels and classes
shall be made pursuant to the following procedure.

d. Multi-Grades in Elementary General Education Classrooms:

. Every effort shall be made to avoid multi-grade classes in the general
education program. Should a combination class be created, the site
administrator in consultation with the grade-level chair will assign the
muiti-grade class(es) equitably among teachers assigned to the affected
grade ‘levels year-to-year. Priority consideration shall be given to
combination classes when assigning paraprofessional support.

In schools with siudent enroliment of greater than 175 in grades UTK-5,
general education teachers assigned to teach in a multi-grade classroom
after nomm day in order to comply with contraciual class size minimums,
shall be éeligible to receive the following:

i A stipend of $600 per semester in which the multi-grade
assignmient is in effect.

(1)  Grade Levels:

(i) The site administrator, after consultation with
the chapter chair, shall determine the
percentage of permmanent teachers and the
percentage of non-pemanent teachers that are
expected to be assigned to the site during the
school year for which the assignments are io
be made. The site administrator shall then
indicate on the matrix the number of positions
by grade level that are availabie for the
assignment of otherwise qualified permanent
and non-permanent feachers, respectively.
The percentage of all the positions that are
made available to otherwise qualified
permanent teachers by each grade level and
by all grade levels as a whole, shall reasonably
approximate the percentage of permanent
teachers at the site.

(iiy After the site administrator indicates the
positions available for otherwise qualified
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(2) Classes:

Aricle IX-A — Assignments

permanent teachers, the permanent teachers
at the site shall request assignment to the
grade level positions for which they are
qualified and which are available to permanent
teachers. Permanent teachers shall be allowed
to make their requests before the site
administrator assigns a non-permanent
teacher. The site adminisirator shall assign
such pemanent teachers who are otherwise
qualified to the grade level openings available
to permanent teachers on the basis of District
seniority. The only exception shall occur when
the site administrator reasonably determines
with documentation = that any specific
assignment is not in the best interests of the
educational program. If the exception
determination is disputed, the dispute
resolution procedure in subsection e below
shall apply.

The site administrator shall then assign the
non-permanent teachers to all the grade levels
so that the percentage of otherwise qualified
non-permanent teachers assigned to each
grade level and to all grade levels as a whole,
reasonably approximaies the percentage of
non-permanent teachers at the site. Such
grade level assignments of non-permanent
teachers shall be for a period of two years
unless the site administrator subsequently
determines with documentation that any
specific assignment does not meet educational
program needs or the site administrator and
the teacher otherwise agree.

The site administrator shall assign all

teachers at these sites to classes.

(3) Sections 2.1 and 2.2 apply in the circumstances
described therein.

e. Secondary School Assignments:

For employees in each

secondary schoo! and in special education, wherever located, assignment
to department and classes shall be made pursuant to the following

procedure.

(1) Depariments: The depariment in which a permanent
teacher is considered for assignment purposes shall
be the one in which the teacher has taught for the
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major portion of teaching time during the most recent 0(/ ,
six semesters of classroom teaching experience. q\\
This recent experience provision shall not apply when
a teacher applies to a position unfilled after all
teachers in the department have had the opportunity
fo submit requests.

(2) Classes: Classes within a depariment shall be
distributed by the principal (or designee) in
consultation with the elected depariment chairs, in a
fair and equitable manner, taking into account
seniority, qualifications and educational program |
needs.

(3) Sections 2.1, 2.2 and 2.3 apply in the circumstances
described therein

f  Dispute Resolution Procedure _ (Elementary Grade

Assignments For Permanent Teachers): If differences arise as the resuit

of the site administrator's assighments of permanent teachers (but not as
the result of the assignment of non-permanent teachers, whose
assignments are ndt subject to any dispute resolution or grievance
procedure) pursuant to subsections ¢ and d immediately above, the
determination as to whether the assignment was inappropriate shall be
handled under the procedures of Article V-A.

g. _D_l,s,gute Resolution  Procedure  (Secondary _ Class
Assignments For Permanent Teachers): In the case of a dispute as to the
assignment of a permanent secondary teacher to classes (but not as the
result of the assignment of non-permanent teachers, whose assignments
are not subject to any dispute resolution or grievance procedure), the
dispute shall be resolved solely pursuant to the procedures of Article V-A,

subject to the following:

(1)  Assignments to leadership classes and all athletic
assignmenis shall not be subject to any dispute
resolution procedure.

(2) . The Joint Panel charged with resolving the dispute
under Article V-A shall have the authority to overrule a
site administrator's secondary class assignment only
upon a specific finding that the assignment is arbitrary
and capricious. The decision of the panel shall be
final and finding.

h. Alleged violations of the procedures set forth in subsections
¢ and f above are subject to the grievance procedure of Article V; the
substance of the assignment decision is not.
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2.1 Staffing Procedures After Initial Selection Through The Fifth Week of
School: The following procedures apply to staffing decisions which occur after
the completion of the initial spring selection process and before norm date or the
end of the 5th week of school (whichever is sooner):

a. The principal _shall notify the UTLA Chapter Chair of all
openings and vacancies. The principal and department or grade level
chair working together shall reasonably determine who will fill the opening
or vacancy.

b. in doing so, they shall utilize the teacher preference forms or
locally determined method for identifying teacher preference and shall
take into account seniority and educational program needs.

C. If agreement is not reached or if the parties prefer, the
openings and vacancies shall be filed by a new hire, transferee,
substitute, or auxiliary assignment.

2.2 Staffing Procedures After Norm Day: If an opening or
vacancy occurs in a teaching position, that vacancy shall be filled by a new hire,
transferee, substitute, or auxiliary assignments (secondary).

2.3 Stiaffing Procedures For Spring Semester In Secondary
Schools: Any opening or vacancy shall be filled pursuant to Section 3.2 of this
Article.

3.0 Department and Grade Level Chairpersons:

3.1 Depariment/grade level chairpersons shall, if the affected
employees desire, be elected annually by the employees in the department or
grade level, excluding substitutes and coniract pool teachers. Except in shortage
fields as provided below, Chairpersons shall be required to have permanent
status and in secondary schools shalil be required to possess a regular credential
in their subject field uniess there are no candidates fitting these qualifications.
However, in the secondary shortage fields identified by the District (e.g., math
and science) employees may be candidates for election if they hold confract
status and have provided satisfactory service in the department for a minimum of
the two previous years. In secondary schools, the vote shall be weighted by the
number of periods taught by each employee who works in the department in
secondary schools. For voting purposes in elementary schools, combination
classes shall be deemed to be at the grade level of the majority of the students in
the class. Elected chairpersons are subject to removal only for cause, and
disputes arising from such removals shall be subject to expedited arbitration the
same as suspensions.
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3.2 Department Chairs shall, as a minimum, have the right to L“W/iw
consult with, and make recommendations to, the site administrator or designee
with respect to allocation of the department's budget funds, establishment of the
department's class offerings, assignments of department members to specific
classes, and balancing depariment classes pursuant to Article XVill, Section 4.0

(Class Size).

4.0 Determination of Whether There Shall Be Coordinator or
Dean Positions at School Sites:

a. Prior to this determination,' the coordinator or dean job
description and differential (if any) shalf be posted at the school.

b. With respect to regular program dean positions,
determination as to whether there shall be such a position shall be made
by the school site administrator in consuitation with the Local Schooi |

Leadership Council.. - -

c. With respect to categorically funded dean or coordinator
positions, determination as to whether there shall be such a position is to
be made by appropriate statutory site councils.

d. With respect to coordinator positions in the Adult Education
Division, determination of whether there shall be such a position at a
school shall be made by the Assistant Superintendent for the Adult
. Education Division. That determination shall be reached after submission
of a joint recommendation made by the Principal and the Chapter Chair, or
individual recommendations in the event that they do not agree fo a joint
recommendation. As the Assistant Superintendeni makes that
determination, he or she shall respond in writing to. each of the
recommending parties. The following mandated ' subject areas in Adult
Education may have full time coordinators: Elementary Basic Skills
(Academic); Secondary Basic Skills (Academic); English as a Second
Language, Citizenship, Parent Education, Programs for Older Adulits,
Programs for Disabled Adulis, Vocational Education, Home Economics
and Health. In Regional Occupational Centers and Programs (ROC-
ROP), depariments large enough to warrant a full time coordinator may
have full time coordinators. :

e. With respect to regularly-funded coordinator positions,
determination of whether there shall be such a position shall be made by a
majority of the votes cast by bargaining unit members, at the school
location, in an election limited to that purpose.

f. Any claims alleging violation of the above procedures shall
be subject to the altemate grievance procedures of Article V-A.
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5.0 Regquired Elections of School-site Coordinators and Deans:

Elections for the positions of full time coordinator or dean shall be conducted in
the late spring prior to the preparation of the matrix of classes pursuant to

Sections 6.0 and 7.0 below. Elections are required for coordinator and dean
positions in the following circumstances:

a. The position must be paid on the Preparation Salary Table;

b. The position must be full-time. Funding must have been
provided for a full-time position in a single school or at one location, or the
assignment is for five periods or more in a secondary school, or more than
eighteen hours per week in an adult school. (As an exception, if a position
was, during the previous year, funded full time by a single funding source
and has now been converted to two or more positions, or if two part-time
positions are filled by one full-time coordinator at the same school, the
selection process in 6.0 shall be followed);

c. The position does not involve carrying a rollbook; and

d. The assigned duties of the position do not include providing
direct instruction or counseling to pupils on a daily basis.

e. Elections are not applicable to  supplemental
coordinatorships such as coaches, athletic coordinators, band, drama, or
other differential or stipend earning assignments.

5.1 Job_Description and Eligibility for School-Site Election of

Coordinators and Deans:

a. Job descriptions for any specially funded coordinator and.
dean positions shall be determined in the appropriate school-wide plan
and/or by the appropriate funding source prior to the election. Prior to the
election, job descriptions for other coordinators and deans shall be
reasonably determined by the school site administrator, and notice of the
available positions and job description shall be shared with the employees
of the site.

b. The site administrator shall request that any eligible
candidate for a dean or coordinator position submit a statement of interest.
If fewer than two (i.e. zero or one) statements of interest are received from
employees assigned to the school or location, the request for submission
of statement of interest may be directed throughout all or part of the
District.

C. To be an eligible candidate, a teacher must have permanent
status, must have received “meets standard” performance ratings and, in
the immediately preceding fours years, must not have received any
Notices of Unsatisfactory Service and no more than one Notice of
Unsatisfactory Act.
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d. An employee from another school or location may, if q[lf/}%a

selected or elected or confirmed, accept the position, but only if such
assignment does not result in the displacement of any bargaining unit
member during the year of initial assignment.

e. Election procedures for coordinators and deans differ, as
described below.

. 6.0 Coordiﬁnator Selection Procedure at School Sites:

a. The site administrator shall select one eligible candidate

from among the candidaies who submitied a statement of interest, to
serve in each available coordinator position. The site administrator shall
then make public the names of the candidates who submitted statements
.oflinterest, and the name of the candidate selected to serve.
b Bargaining unit members shall determine, by secret ballot
vote of a majority of those voting in the Spring, prior to the preparation of
the matrix, either to confirm or not confirm each coordinator candidate
selected by the site administrator. The election shall be jointly supervised

and conducted by the site administrator and the chapter chair. Each
employee’s vote shall be proportionate to the number of hours/days the
votér is assigned to the school site. At those school locations where the
there are both magnet and regular programs, the election is fo be limited
to the employees in the programs that the coordinator position is to serve.

C. Post-Election Procedures:

(1) If a candidate selected by the site administrator
receives a majority of the votes cast (50% + 1), the
candidate is confirmed. The site administrator then
need not declare the position vacant or submit a new
nomination for up {o two years (except that a
coordinator's first term shall be limited to one year.)

(2) If the candidate is not confirmed by a majority vote,
the site administraior and chapter chair shall
immediately inform faculty members that the
coordinator position is still vacant. If the non-
confirmed candidate received 40% - 50% of the votes,
that candidate and other interested candidates may
submit statements of interest within 24 hours in a
single-track school. The site administrator and
chapter chair shall then seek to mutuaily agree upon
the coordinator selection from among those
candidates who submitted statements of interest
within the time limits above. The coordinator who is
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(3) If the administrator and chapter chair do not reach
agreement within a period of three (3) days following
submission of the statements of interest, the selection
authority will be delegated to a two-member team
from the District/UTLA Dispute Resolution Panel
formed pursuant to Article V-A above. They will make
the decision within an additional period of three (3)
days. They shall review all statements of interest
submiited, and be pemmitted to seek further
information regarding the candidates from the site
administrator, the chapter chair, and from the school

~ faculty prior to making the final decision. The
coordinator selected will serve for up to two years
except that the initial term shall be limited to one year.

d. With respect to Adult Education Programs at any branch
locations or in Adult Basic Education (ABE) programs, the confirmation
election for coordinators shall be by majority of votes cast for a candidate
by the teachers at the branch location or within the program at a site.
Elections shall be conducted on the basis of one vote per teacher. A
teacher working in more than one location, may vote at each location.

(1) Coordinators in programs which are funded by an
outside agency or through performance-based
contracting shall be reasonably selecied by the Adult
Division in consultation with the contractor or outside
agency.

(2) A certificated SIS Coordinator in Adult School shall be
subject to confirmation elections.

7.0 Dean Election Procedure at School Sites

a. The school site administrator in consultation with Local
School Leadership Council (or equivalent) shall determine whether or not
a Dean position shall be established at the school. Bargaining unit
members at the school location shall annually elect, in the Spring prior to
the preparation of the matrix, all bargaining unit member deans from
among the qualified candidates who submitted statements of interest.

Each vote shall be proportionate to the number of hours/days the voter is

assigned to the school location. Election to a dean position requires a
majority of the votes cast.
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b. At those school locations where there are both magnet and
regular programs, each dean shall be elected annually by the bargaining
unit members of any program they serve.

C. These elections are to be supervised jointly by the site
administrator and chapter chair.

d. Alleged violations of the above procedures shall be resolved
pursuant to Article V-A.

N 8 0 Filling Vacancies After Norm Day: If a vacancy occurs in a

" dean or coordinator position after norm day or the end of the fifth week of the
semester, whichever is sooner, the site administrator shall make an interim
appointment to fill the vacancy until the end of the semester. Prior to the next
semester, the procedures in Section 6.0 (coordinators) and 7.0 (deans) above
shall be utilized to fill the position for the next semester. If the vacancy is filled by
an interim appointment from the curreni staff, the interim appointee’s former
position shall be filled by a substitute or employee on temporary assignment.

9.0 Five-Year Out-of-Classroom Assignment Limitations .at

School Sites: At school sites, there is a five-year limit on out-of-classroom
assignments such as coordinators and deans, but excluding librarians,
counselors, nurses and personnel paid on the Support Services Salary Schedule.
Also exempt from the five-year rule are (i) employees whose assighment requires
direct instruction to or supervision of students at least 50% of the time, and (ii) an
employee who is named in a continuing grant and whose compensation is at
least 50% funded by that grant.

a. Employees who fill the on-site positions that are subject to
the five-year rule will be selected pursuant to the above
provisions. The five-year rule is an outside limit, and does
not establish a minimum term or a nght fo serve for any
given term.

b. Employees who wish to extend their out of classroom
assignment beyond the five-year limit must declare their
desire to continue and a qualifying secret ballot election will
be held to determine their eligibility to become a candidate.
If the incumbent receives the approval of 2/3 of the
employees voting, the incumbent will qualify to become a
candidate to fill an out-of-classroom position. In the
subsequent secret ballot election for the position pursuant to
Section 6.0 above, the candidate (including the incumbent if
eligible) who receives a simple majority of those voting shall
be considered elected and a new five-year maximum fimit
will run from the effective date of that assignment.
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c. Claimed violations of the above five-year limitation rules and
procedures shall be handled solely under the Alternative
Grievance Procedures of Article V-A.

10.0 Five-Year Out-of-Classroom Assignment Limitations at Non-

School Sites:

Subject to the exceptions set forth below, ali employees who are assigned to
nonschool positions within the bargaining unit (excluding librarians, counselors,
nurses and personne! paid on the Support Services Salary Schedule), shafl not
be pemmitted to continue in such positions for more than five (5) years.
Appointments to such positions are usually made on an annual basis; there is no
assurance of a minimum length for such appointments. When the five year limit
is reached, the employee shall not, for a minimum of two (2) years, be eligible for
succeeding non-school or non-classroom assignments, except as provided
below. The appointing authority should inform all incumbents who will reach the
five-year limit by June 30 of the following year, of the fact that their limit is
approaching. ‘

The five-year rule for non-school positions does not apply to the following:

a. Those serving in positions that require direct instruction
or supervision of students for at least 50% of the working
fime;

b. An incumbent named in a grant and whose
compensation is a least 50% funded by that grant;

c. No other candidate is qualified to fill the position or there
are no other applicants for the position. The District will
be required to publicize all affected positions in the
Spotlight or District Memoranda and with information
provided by the District, in a timely manner, and UTLA
may in its discretion publicize the position in the United
Teacher newspaper. [f no other applicant files for a
position currently held by a five-year incumbent or a
determination is made that no other candidate is qualified
to fill the position, the incumbent shall be granted a new
five-year limit in the assignment.

d. If a situation arises due to unanticipated retirement,
resignation or termination and- there is only one
incumbent remaining at that unit location, that incumbent
may serve one additional year beyond the five year limit;

e. An incumbent in a situation where there is no other open
bargaining unit position that he/she is able to assume;
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f. Support Services personnel seirving in the Division of
Adult and Career Education Occupation Education
Program for adults with disabilities;

g. Adult and Career Education (DACE) exception — after an
employee in a non-school non-classroom position has
served a full five year term, the position will be
announced and the incumbent may reapply. A panel
composed of 50% District and 50% UTLA members will
conduc:t a selection process and list the three (3) top
candidaigs in unranked order. The DACE Superintendent
will “sglect from the top three (3) candidates on the
applicable lists; and

h. Any other exceptions if mutually agreed to by UTLA and
the District.

Claimed violations of the above five-year limitation rules and proceduree shali be
handled soiely under the Alternative Grievance Procedures of Article V-A.

11.0 Secondary Counselor Reassignment [to TeachingPosition]:
Counselors who are reassigned [to a classroom teaching position] at their current
school shall receive written reason for this action upon request. Only a fallure or
refusal to provide the reasons upon request shall be grievable.

12.0 Uniform Staffing Procedure for Itinérant Assignments:
Dependent on the administrative structure of the itinerant department, the District

shall provrde UTLA Chapter Chairs, who represent- itinerant_employees as
outlrned in Artrcle lV Sectron 8 3 and ltmerant employees wrth a tentatrve Ilst of

areas prror to the drstnbutron of the preference form however 'the partles
acknow!edge that the tentatrve listis based on pro;ectrons and therefore subject

{o the datethat rtrnerant emgloye greference forms are drstnhuted, end no later
than Agnl 154 of each academrc school vear. The tentatlve list should include the
1. _and/or_-supervisory area, program/departrmer

» uairﬁcatlons {e.q.

Chapter Chairs. as outlined in Article IV, Section 8.3, for each itinerant program

shall be provided a seniority list indicating the seniority date and credentials of

the employees within that program/department. Prior to the assignments for
itinerant emgloyees, the supervisor and Chapter Chair of each itinerant program
shall collaborate in developing a preference form for emgloyees to_make a

request for an assignment, and discuss the process to be used in accordance
with this section (Article 1X-A, 12.0).
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Supervisors shall then assign itinerant employees in order of seniority
considering other factors such as District/program need, continuity of services,
geography, distance between multiple work locations and the unique/area
expertise of the service provider. The only exception shall occur when the
supervisor reasonably determines with written documentation that any specific
assignment is not in the best interest of the education program. Upon_request,
wntten documentatlon shaII be Drovnded to the emgloyee lf—the—exeepﬁen

Effective with the 2026-2027 school year, the District shall make every effort to
notify employees of their assignment including region and/or supervisory area
and work location(s) ehanges no less than one (1) week prior to the last day of
instruction with the understanding that such assignments are tentative and
subject to change. Prior to emplovees receiving their tentative assignment, the
administrator shall reew with the Chapter Chair. In the case of a dispute to the

'ofArt:cIe V-A_and as outlined in Appendix 2= | following the employee’s

notification of their tentative assignment.

Following the notification of assugnments {no less than one (1) week before the

end of the school yean through norm day, if a vacancy occurs in_any region
and/or supervisory area, the administrator will notify the Chapter Chair of this
opening/vacancy to reasonably determine who will fill the vacancy using
preference forms to review employee preferred areas taking into account
seniority and program needs. If agreement is not reached. or if the parties prefer.
the vacancy shall be filled by a new hire. The process for the identified
vacancy/opening concludes after the steps noted above. If an opening or

vacancy occurs after norm day through the end of the spring semester that
vacancy shall be filled by a new hire.
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ARTICLE IX-B

PROFESSIONAL DEVELOPMENT

Y

.o 1.0 Puggose and Goals: Regular professional development and
trammg‘ is essential to the competence and overall effectiveness of all teachers
and support personnel, no matter how experienced they may be. Participation in
such continued learning is a required professional duty anid part of each teacher's
basic personal obligation to the profession and to the students of the District. At
its best, professional development and continued learning is grounded in the
instructional goals and programs of the District and the school, the best practices
of sucecessful teachers, and the everyday needs of students and teachers. While
no professmnal development program will accomplish all goals for all
participants, it is agreed that all professional development programs and
activities — whether designed and/or delivered by the Central District, a Local
District, or the local school ~ should seek to achisve the following goals, as

applicable:

a. Be grounded in, or consistent with, the California Standards
for the Teach;ng Profession, and with any applicable State and District
mandates, standards, iniliatives and/ar priorities;

b. Be appropriately responsive to the site's needs assessment
and/or evaluations of similar programs offered in the past;

c. Deepen arid broaden knowledge of subject matter and
instructional confent; as appropriats, be job-specific and differentiated to
meet different experiénce levels, and designed for cumulative and

sustained impact;

d. Provide a strong foundation in the pedagogy of particular
disciplines, assignments and instructional programs, knowledge about the
teaching and leaming processes, and improvement of the environmient for
student leaming;

8. Provide knowledge of applicable standards, the differences
between standards-based insfruction and other forms of instruction, and
how to know when students are meeting or progressing toward a given
standard;

f Be intellectually engaging and reflect the complexnty of the
teaching and leaming processes; and

g. Encourage and enable teachers to work together to. provide
consistent instruction and réinforce student progress.
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h. Provide educators access io high-quality PD regarding
culturally responsive curriculum.

I Provide educators PD on providing students with disabilities
access to a Free and Appropriate Public Education (FAPE).

- Provide staff assigned to multiple sites and nan-classroom
staff with PD that is relevant to their assignments.

2.0 - Banked Time for Professional Development: See Articie IX,
Section 3.1, for the minimum on-site obligations relating to the banked time
accumulation and schedule. The following terms are intended to facilitate
professional development in grades UTK-12:

a. Professional development “banked” time programs and
activities shall be scheduied for Tuesdays throughout the District;

b. In elementary schools, grades UTK-5/6, such time shall total
in the range of 2,100 — 2,340 yearly minutes and shall be accumulated by
increasing instructional time by twelve to thirieen (12-13) minutes per day
in accordance with the number of designated Tuesdays at 180-day
schools. Students will be dismissed 60 minutes earlier than normal
dismissal time on all Tuesdays designated by the District (typically 35 - 38
Tuesdays), facilitating the use of the banked time for professicnal
development purposes on those days;

C. in secondary schoals, grades 6/7-12, such time shall total in
the range of 2,100 — 2,300 yearly minutes and shall be accumulated by
increasing instructional time by twelve to thirteen (12-13) minutes per day
in accordance with the number of designated Tuesdays at 180-day
schools. Students will be dismissed 60 minutes earlier than normal
dismissal time on all Tuesdays designated by the District (typically 35 - 39
Tuesdays), facilitating the use of the banked time for professional
development purposes on those days;

d. The required number of yearly instructional minutes remains
the same as without banked time, and there are no changes in the length
of the teacher’s minimum daily on-site obligation;

e Minimum and shortened days are scheduled and used
separately from this banked professional development time, and the two
are not to be combined;

f. Faculty maetings (see Article IX, Section 4.3) are not to be
conducted on banked professional development time; and professional
development meetings on banked time do not count toward the permitted
number of meetings under Article IX, Section 4.3; however, if PD extends
beyond the regularly scheduled banked time, that time shall be deducted
form the next scheduled faculty meeting.
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g. One-half of the annual total of banked professjonal
development time shall be dedicated to programs or activities (lncludmg
teachers working with one another and with site administrators to improve
instruction) which are determined at the school site by the Local School
Leadership Council (LSLC) pursuant to Article XXVI, Section 2.4. }i the
banked tlme rofessrona[ ‘d-eyeloment as noted above IS schooi

mcludmg transportation, must be cost neutral to the Dlstnct The other half
of annual banked professional development time shall be dedicated to
programs and/or activities determined by the District, acting through the
site admiinistrator, the lL.ocal District or the Central office.

3.0 Professional Development Advisory Committee: In order to

ensure effective input from UTLA and certificated staff in the development and
implementation of the District's staff development programs, there shall be
forrried a Professional Development Advisory Committee (PDAC). The PDAC
shall meet at least once a month to review, discuss and provide
recommendations to the Superintendent or designee regarding the development
and implementation of the District's professional development programs. The
PDAC composition and responsibilities shall be as follows:

a. Each parly may appoint up to eight (8) members to the

~ PDAC for the purpose of representing each local district. In addition, there

shall be one member designated by the Superintendent and one

designated by the UTLA Président. The Supenntendent’s designee shall
serve as Chair of the Commiitee.

b. The Committee shall have the following responsibilities in its
role as adwsor to the Superintendent or designee:

(i) Review, evaluate and provide recommendations
concerning any current or proposed District-initiated
professional development programs and activities;

(i) Propose the initiaion of new professional
development programs and activities, including but
not limited to the organization of working committees
for that purpose; and

(i} Review and provide recommendations concerning the
professional development calendar for the year.

(iv) Review and provide recommendations with respect to
potential use of categorical resources to fund training
andfor reimburse teachers for costs associated with
securing of Verification Process for Special Settings
(VPSS) certification under the requirements of the No
Child Left Behind statute.

(v)  Review and provide recommendations concerning the
professional development aspects of the Instructional
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Coaching program, including matters such
Instructional Coach training, utilization, and program
evaluation.

C. In addition to the foregoing, the function, purpose and
immediate task of the PDAC shall include designing a collaborative .
structure for the delivery of effective professional development to include
the following concepts:

(i) Professional development shall be grounded in data
and the instructional goals, pedagogy and programs
of the District and the school.

(i) The PDAC shall develop and compile information
regarding best practices and successful models for
the delivery of professional development programs
irrespective of content.

(i) The PDAC shall develop and compile procedures and
instruments for the assessment of professional
development programs, including for individual
programs and annual evaluation of such programs.

(iv) The information, procedures and instruments referred
to above are intended to assist schools with delivering
effective professional development according to
research and evidence-based practices that will be
most effective for each school and will enhance
student achievement.

d. The PDAC shall agree on the maximum number of UTLA
and District representatives for Local District Professional Development
Advisory Committees (LDPDACSs). The purpose and function of the
LDPDAC shall be to provide recommendations regarding the following:

()} In collaboration with the local district leadership team,

' provide assistance, resources, suggestions and
support to their local schools in making the most
effective data based professional development
decisions.

(i) Evaluate data and assessments of professional
development and use this information to make
recommendations regarding future professional
development acfivities and delivery models to the -
local schools,

e. The PDAC shall have the responsibility for ensuring that the
LDPDACSs are acting in a manner consistent with the concepts and
guidelines set forth herein.

4.0 Program Evaluation: At the conclusion of each professional
development program, activity or session conducted (whether initiated by the
District, the Local Disfrict or by the site), the opportunity shall be provided for
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written evaluation by all participants, fo assess the quality and effectiveness: off
the program and of the presentations, and to provide suggestions fo
improvement. Whoever was responsible for selecting and/or arranging the
program is expected to prepare a brief summary of the evaluation results, and
distribute same to the Local School Leadership Council (if the program was
provided at the school), the working commiitiee which has responsibility for the
subject matter, and the Professional Devefopment Advisory Committee. '

5.0 . Common Planning for- Middle Schools: Common Planning is '

intended to be used when the teachsrs share assignments, or organizational
structures (such as Small Leaming Comrunities, Houses, Departments, or
Teams) or when other program considerations (such as bilingual instruction)
suggest that doing so would encouragé professional collaboration, and when the
requisite approvals have been attained. The participating teachers shall pian the
content.and activities for Comrmon Planning, for administrative review.

6.0 Teacher Professional Development Pro:ects Three
bargaining unit members shall be se!ected by UTLA for the purpose of working
coliaboratively with the District on identified professional development projects.
Two existing bargaining unit merribers shall continue in their current positions
working with the National Board Certification (NBC) program and Point
Credit/New Teacher Academy -uniil expiration of their five-year term unless
extended by mutual agreement. The newly established third position will also

work in the area of professional development.

The supervision and evaluation of the above three employees and a
determination of their respensibilities shalf be determined by the Superintendent
and the UTLA President or their designeée.
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ARTICLE IX-D
IEMPORARY REASSIGNMENTS PENDING INVESTIGATION

1.0  Consultation Meetings Regarding Temporary
Reassignments Pending Investigaton and Resolution of Allegations of
Misconduct: The LAWSB-Chief-Human—Resources—Officer Chief of School
Operations._or_designee shall meet with the UTLA President or Executive
Director at least once per month to report and discuss the status and duration of
the investigations of reassigned employees.

20 Basis for Temporary Reassignment  Temporary
Reassignments pending investigation are not to be regarded as an indication of
culpability or a punitive action. If the allegations give rise to concerns about
student, staff or workplace safety and security, a temporary reassignment may
be made. If the alleged misconduct, even if true, would not give rise to such
concems, the employee under investigation is to remain assigned at the site
during the investigation. Also, employees who have been made aware of the fact
that they are under investigation are obligated to avoid any direct or indirect
contact with potential witnesses or any other conduct affecting the integrity of the
investigation, and may be reassigned due to failure to do so.

3.0 Notice of Reasons for Temporary Reassignment Pending
Investigation: In the event of a temporary reassignment to a different school (or
to horne), the emplovee shail be notified within five work days of the general
naiure of the allegations, the vear in which the alleged incident triggering the

reassignment occurred, and the catedory of the alleged victim. i.e. student.
emplovee. school-related adult, or other community member.

40 Time Goals for Completion of Administraiive Investigations:
Siudent, staff, and workplace safety and security shall be the primary factor in
determining the length of time for completion of investigations. The parties agree
that administrative investigations of reassigned employees should be completed
as quickly as practicable, with a goal of ninety (90) work days. The parties
recognize that factors such as investigations involving outside law enforcement
agencies and/or the District Inspector General may impact the District's goal of
achieving completion of administrative investigations within ninety (90) work
days. Should the Dlstrlct antlmgate the mvestlga’uon continuing bevond the goa

of ti ;

reason(s) for the delay no later than five work days prior to the 90" work day.
ThlS requirement regardmg notification of delay and reason for delay does not
ly to (1) investigations involving taw enforcement. (2) investigations pendin
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ARTICLE X

EDUCATOR DEVELOPMENT, SUPPORT AND EVALUATION

1.0 Purpose: The purposes of these procedures are fo
encourage a career long growth model of educator development and support,
evaluate employee performance, provide assistance and remediation to
employees whose performance is léss than satisfactory, and continue to improve
the quality of educational services provided by employees.

2.0 Evaluaior; In support of the evaluation process, the
employee's immediate administrator shall be responsible for the evaluation of the
employee and assisting the employee in improving performance when
necessary. The administrator may delegate these functions to another
administrator, and upon the request of an_emplovee. the administrator may
assign to an evaluator at the school site who holds the same credential. If unable
to accommodate the request, a reasonable effort will be made to consult with an
administrator who holds a_credential or certification within the subject and/or
content area of the employee being evaluated, but the immediate administrator
shall retain ultimate responsibility. As to evaluation of site-based support service
personnel, there shail be consultation between the site administrator and the

employee's technical supervisor, if any, prior fo either one issuing the annual
evaluation.

2.1 Peer Observation: Nothing in the article shall preclude UTLA
bargaining unit members from voluntarily observing other members and/or
providing feedback to the person being observed. Peer observations shall not be

used fo supplement or supplant administrative observations for the purposes of
formal evaluations.

3.0 Frequency: Evaluations shall be made at least once each
academic year for probationary or qualifying employees, and at least once every
other year for permanent employees. In the case of permanent employees who
are deemed “highly qualified” under 20 U.S.C. Section 7801, and have been
empioyed by the District for at least 10 years, the period between evaluations
may, in the joint discretion of the evaluator and the employee, be extended
beyond the two-year period so that the evaluation may be made once in a three,
four, or five-year period, subject o the following limitations:

a. Any such arrangement for an evaluation beyond the two-
year cycle requires the joint consent of the evaluator and employee; such
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consent is entirely discretionary and individualized, and may be withdrawn
by either party at any time.

b. However, (i) the withdrawing party shall provide written
notice to the other party fo that effect, identifying the reason(s) or cause(s)
for the withdrawal, and (i} the notice of withdrawal should be given before
the end of the schoo! year preceding the next intended evaluation, and
shall not be given later than the date that the newly reinstated evaluation
procedures are to be commenced.

c. Because the Education Code (Section 44664) makes these
evaluation-frequency decisions entirely discretionary and individualized,
any decision to grant, deny or withdraw consent shall not be subject to the
grievance procedures of this Agreement. However, claimed violations of
the notice provisions of paragraph b. above are subject to grievance
procedures.

d. In recognition of the increased time and effort that
improvements to the evaluation system entail for both site adminisirators
and teachers, the Disirict immediately will be authorizing extensions of the
period of time between evaluations for most employees with ten or more
vears of experience, from every second year to every third, fourth or
possibly fifth year, pursuant to agreement between the administrator and
employee, as provided above.

3.1  Nofification to Employee:

a. An employee who is to be evaluated during a given
academic year shall be so notified by site administration, if not by the end
of the previous academic year then by the Fall norm day of the evaluation
year or the last workday of the 5th week of school, whichever is earlier. In
the case of employees first reporting to work at a school within the ten-day
period preceding the above Fall notice date, or later, the notice is to be
given within ten workdays of the employee reporting io work at the school.

b. Employees newly assigned to a school later than the last
workday of the eighth week of the Fall tenm shall not be subject to
evaluation that year, except in situations where the employee does not
have permanent status or has received a below-standard evaluation in the
previous academic year.

4.0 Establishment of Objectives:

a. By ihe last workday of the eighth week of the academic vear,
the evaluator and employee shall work cooperatively to establish the
employee’s objectives for the year. The establishment of objectives shall
be accomplished through one or more Initial Planning Conferences to
discuss Initial Planning Sheets, proposed objectives and related
strategies.
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b. For employees newly assigned fo the school after the notice
period of Section 3.1 but before the last workday of the 8th week of the
academic year, the evaluator and employee shall work cooperatively to
establish the employee's objectives for the year no later than the last
workday of the twelfth week of the academic year.

4.1 Individual performance objectives and overall performance
expectations shall relate to, but not necessarily be limited to, the following:

a. Standards of expected student progress and achievement
for the grade level and areas of study based on District, special pragram
and local school determinations; and appropriate instructional objectives
and strategy-planning methads, instructional materials, and methods of
assessing student progress and achievement;

b. Expected employee competence, including but not limited to
knowledge of subject matter, adherence to curricular abjectives, use of
effective teaching and supervision techniques, effective use of time,
maintenance of appropriate  professional relationships and
communications with studenis, parents, and other staff members, and
compiiance with District and school rules, policies, and standards;

c. The performance of ’those duties and responsibilities,

including supervisory and advisory duiies, to be performed pursuant to
Article 1X, Hours; and

d. The management of classroom climate and leaming
environment, with mutual respect and proper sensitivity to such issues as

race, gender identity, ethnicity, identified disabilities, and sociceconomic
differences.

e. Performance focus elements to be included in individual
objectives shall be limited to seven for each employee, all of which are 1o
be drawn from 15 District-designated annual focus elements. Of the
seven, three (3) will be designated by the District, an additional three (3)
will be selected by the employee, and one (1) will be cooperatively
selected by the employee and evaluator; and

f. For non-teaching employees such as counselors,
psychologists, PSA Counselors and other support service personnel,
performance objectives shall be comparable to the above, but are to be
related to the duties of their particular classification.

4.2 If the employee and evaluator are unable to reach agreement
upon the content of the objectives, and the employee is dissatisfied with the
evaluator's determination, the employee may appeal the matter to the next higher
administrative level for resolution. An employse who remains dissatisfied may
note on the objectives form that the objectives were not the product of mutuat
agreement. In such cases the employee's required signature indicates only
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receipt and acknowledgment of the objectives which will be used for evaluation
purposes.

4.3  During the school year, if performance problems develop or
if constraints are identified which will affect the evaluatee’s progress toward
meeting the established objectives, the objectives may be modified. Either the
employee or the evaluator may initiate discussion toward such a modification. I
the employee and evaluator are unable fo reach agreement upon the
madification and the employee is dissatisfied with the evaluator's determination,
the employee may appeal the matter to the next higher adminisirative level as set
forth in the preceding paragraph.

5.0 Observations Records, and Assistance:

a. Employees being evaluated shall receive one (1) Formal
Observation during the academic year, no later than the last workday of
the sixth week of the second semester. The Formal Observation shall be
followed by a postobservation conference between the evaluator and
employee to discuss the employee's performance foward meeting the
individual objectives established pursuant io Sections 4.0 and 4.1 of this
Article. The post-observation conference shall occur no later than ten (10)
workdays after the formal observation.

. b. The ratings for a Formal Observation shall be “Effecﬁve
Practice”, “Developing Practice”, and “Ineffective Practice™.

C. Employees being evaluated shall receive one (1) Growth
Plan visit during the academic year. Performance during Growth Plan
visits shall not be rated. .

d. If problems are identified during a Formal Observation,
Growth Plan Visit, or any other type of observation, the evaluator shall
meet with the employee, make specific written recommendaftions for
improvement, and offer appropriate counseling and assistance. Within four
workdays of a post-observation conference, post-growth plan visit
conference, or other types of conferences in which problems are
identified, a copy of records relating fo observations, conferences and
assistance offered or given, shall be provided fo the employee for the
empioyees information, guidance, and as a waming to imptove
performance.

e. Provisional and Probationary employees, and any
employees whose evaluation cycle has been scheduled as the result of
receiving an overall final evaluation of Below Standard for the previous
year, are encouraged {o pursue additional voluntary Formal Observations
and Growth Pian Visits and related guidance and assistance {o encourage
development opportunities as needed.

f. While the entire evaluation cycle is an inherently
coliaborative and reflective process, the written “reflection” elements of the
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evaluation cycle are to be considered voluntary and optional for the
employee.

6.0 Final Evaluation Report: Not less than 30 calendar days before the last
regularly scheduled schaol day of the employee’s scheduled work year in which
the evaluation takes place, the evaluator shall prepare and issue the Final
Evaluation Report in which the employee’s overall performance and progress
toward objectives is evaluated. The ratings for a Final Evaluation shall be
“Exceeds Standards’, “Meets Standards’, and "Below Standard”. Prior to the end
of the school year the evaluator shall hold a Final Evaluation Conference with the
employee to discuss the content of the Final Evaluation Report. When a Final
Evaluation Report is marked "Below Standard,"” the evaluator shall specifically
describe in writing the. area(s) of below standard performance, together with
recoimmendations for improvement, and the assistance given and to be given.

6.1 The employee's required signature on the form does not
necessarily indicate agreement with its contents, and the employee may attach a
written response to each copy of the form within ten working days from date
received. Such a written response becomes a permanent part of the record. The
employee may also appeal the matter io the next higher administrative level.

6.2 The employee shall be given a copy of the Final Evaluation
Report at the conference. A copy shall be placed in the employee's personnel

file, and a copy retained by the school or office. Evaluation forms shall not be
congsidered a public record.

8.3 Grievances: Evaluations are not subject to the grievance
procedures of- Article V, except when the final overall evaluation is "Below
Standard." However, if the overall evaluation is “Exceeds Standards” or "Meets
Standards” but there is a significant disparity between that rating and the
negative comments on the form, the evaluation shall be subject to the grievance
procedure on the same basis as it would have been had the overall rating been
Below Standard. Expedited arbitration procedures will be utilized when the
threshold issue of "significant disparity” is submitted to a preliminary hearing for
determination as to whether the case is subject to the grievance procedure (see
Article V, Sections 13.0 and 15.0).

6.4 The final overall evaluation rating of “Meets Standards” shall
not be ireated as the equivalent of "Below Standard” for purposes of
accountability as described in other parts of this article or other parts of this
Agreement. Additionally, an overall rating of "Meets Standards” shall not be used
as grounds for discipline or as grounds to disadvantage the employee for
purposes of “skipping” criteria in a reduction in force.
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7.0 Inadequate Service by Substitutes: The site administrator
may, for cause, issue o a day-to-day substitute employee a notice of inadequate
service (ISR). The site administrator shall include a summary of the incident(s)
that led to the issuance of the ISR. Such a notice shall, absent compeliing
circumstances, be issued within ten working days after the date(s) of service,
with a copy to the employee (either in person or by cerfified mall to the
employee's address of record). Prior to issuance of such a notice, the site
administrator shall make a reasonable effort to contact and confer with the
substitute regarding the allegations, and of the substitute’s right to a meeting with
representation. Upon employee request, a meeting will be held to discuss the
matter. The employee may be accompanied by a UTLA representative or a
person of the employee’s choice, as long as that person is not a representative of
another employee organization. The timeliness of the employee’s request for a
meeting, or the non-availability of the employee or representative shalf not delay
issuance of the Inadequate Service Report beyond the ten working days period
set forith above. In addition to the grievance procedure, the employee may attach
a written response to the report within ten working days from date received. The
writien response becomes a permanent part of the record.

8.0 Evaluation of Substitutes: Substitutes who are continuously
assigned to the same location for an exiended period {more than 20 consecutive
working days) shall be evaluated not less than once each semester by the site
administrator at the end of the assignment. Such evaluations do not involve the
establishment of specific objectives as in the case of regular teachers, but are to
rate preparation, skills, competence, personal qualities, and overall performance,
together with recommendations for improving services. Observations, records
and assistance as provided in Section 5.0 shall be applicable.

8.1 Any substitute who receives more than one performance
evaluation of less than satisfactory service within the last two years of District
service shall not be granted a probationary coniract. Any substitute who receives
one perforrnance evaluation of less than satisfactory service within the last two
years of Disirict service shall be reevalualed by the present immediate
administrator for the purpose of determining eligibility for a probationary contract.
Any such substitute who receives a less than satisfactory reevaluation shall not
be granted a probationary contract.

8.2 [Evaluation of Limited Term Personnel: Limited term
personnel, such as non-tenured adult Education teachers, are subject to
evaluation at any time; however, a teacher shall have the right to be evaluated
upon reguest at the end of the assignment. If the administrator initiates such an
evaluation, the observation, records and assistance provisions of Section 5.0

apply.

8.3 Examination References: Those examination references
which are deemed by the District as being open and non-confidential are not
subject to the grievance procedure, except in circumstances where the
examination reference is based upon the same period of time as a previous
evaluation but is significantly different from that evaluation. In such cases, if
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there is not a reasonable explanation for the difference, the reference may be
ordered stricken.

8.4 Evaluation Request Upon Separation of Employment: |if
either the adminisirator or employee wishes to process an evaluation at the time
of the employee’s separation from employment. It shalli be done and a copy
furmished the employee at his or her address of record. This evaluation process
shall be completed prior to the date of separation if the employee has given
notice of intended separation at least two weeks prior to the effective date.

8.5 Evaluation of liinerant Employees: An Evaluation Work
Group comprised of three (3) UTLA appointees and three (3) District appointees
shall be established o improve the evaluation process for itinerant employees.
The Work Group shall meet quarterly and shall provide recommendations to their
respective bargaining teams.

9.0 Peer Assistance and Review — General Provisions:

a, The Peer Assistance and Review ("PAR"} Program is a
State-wide program designed by ithe Stale of California to provide
assistance and guidance to both new and experienced classroom
teachers in order to improve their instructional skills. It is intended that the
District's PAR Program is to be carried out consistent with the statutory
mandates of the PAR Program, and that any provisions of this Article in
conflict with that statute (as amended from time to time) are to be deemed
conformed to it. It is undersicod that this Ariicle will not repeat all
provisions of the governing statute and will instead focus upon selected
aspects of the program. Nothing in the PAR Program is intended in any
way to limit the authority of the District to develop additional evaluation

and assessiment guidelines or criteria concerning teacher performance
consistent with State law.

b. The PAR Program is funded by the State of California, and it
is not expected or required that the District either directly or indirectly
utilize general fund resources for this program. In the event that the State
changes the funding mechanism (e.g., by “block granting” the program
with others, rather than directly reducing the funding level), the parties will
immediately reopen this Article to discuss the impact of the change and
the District’'s response.

c. The PAR Program is intended to supplement and support
the Evaluation procedures of Ardicle X, but in no case to replace ar
supplant those procedures. In no event shall the provision of the services
provided by the PAR program, or the completion or outcome of such
services, be regarded as an entittement for any employee, or as a
precondition for any evaluation, disciplinary action, non-reelection,
contract non-renewal, or statutory termination of employment.
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